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CASE CAPTION

ORDER FOR PARTICIPATION IN SETTLEMENT WEEK MEDIATION
	The court finds that mediation is appropriate in this matter and hereby Orders that the parties shall participate in mediation.  Mediation will provide the parties with an opportunity to fairly and fully resolve their dispute regarding any or all pending matters at less cost and under more creative terms.  It is hereby ORDERED as follows:
1. The parties and their attorneys shall attend and participate in mediation with the mediator listed below on _________   at 	 .m.   ______ hours are reserved for this mediation session. 
Mediator:	Name:  ________________________________________
		Email:   ________________________________________
		Phone:  ________________________________________
Mediation shall take place at _________________________________ .  
2. Within _____ days of the file-stamp date of this Order, the attorneys for each represented party and all self-represented parties shall complete the following:
a. Contact the mediator to schedule an initial appointment for a pre-mediation conference (in-person or virtually as determined by the mediator.)  Pre-mediation conferences shall be used to brief the mediator on issues, concerns, and information relevant to the upcoming mediation sessions. Each party shall have a separate pre-mediation conference.  
b. All parties and counsel shall provide the mediator with their current email address and telephone number so that the mediator has the necessary contact information. Failure to provide an email address and telephone number to the mediator within ______ days of the file-stamp date on this order may constitute a failure to appear and result in possible sanctions, as set forth herein.
3. Discovery shall be substantially completed by the date of the mediation.  The parties shall provide the mediator with the following documentation at least ___ days prior to the mediation:  ______________________________________
_____________________________________________________________
4. All parties shall complete any intake forms, provide requested information or documentation, and cooperate in preparing for the mediator session, as requested by the mediator.  
5. [bookmark: _Hlk95463189]The parties shall divide and pay the retainer ($	) and hourly rate ($	) of the mediator as follows: 
[bookmark: _Hlk95462912]	Plaintiff to pay $	 of the deposit, and         % thereafter;
	Defendant to pay $	 of the deposit, and         % thereafter; 
	Third party/other to pay $	 of the deposit, and         % thereafter.
Payment of the deposit shall be made directly to the mediator within fourteen (14) days of the file stamp date on this Order.  All parties shall sign any contract or Agreement to Mediate required by the mediator relative to the mediator’s services. The court shall retain jurisdiction to modify the allocation of costs, but this does not change any party’s obligation until such time as an amended order has been issued.
6. The following party(ies) require foreign language or sign language interpreting assistance:  _____________________________________________________
7. The mediator may conduct private conferences with either or both of the parties relating to mediation.  
8. No recordings shall be made of the mediation session. 
9. Mediation communications are privileged as set forth in the Uniform Mediation Act, Ohio Revised Code Chapter 2710 subject to the exceptions to privilege set forth in Ohio Revised Code Section 2710.05.   All matters discussed during the mediation process shall be kept confidential subject to these exceptions.  
10. Time shall be tolled for Supreme Court Reporting purposes only, pursuant to the Supreme Court of Ohio reporting instructions, while the parties are engaged in mediation, effective the date of this Order.  All previously scheduled dates shall remain scheduled, and counsel and all parties shall continue with discovery and preparation of their case.  This tolling of time does not operate to change or eliminate the effective date of any order and does not prevent enforcement of any order in this matter.
11. All prior orders not modified herein shall remain in full force and effect.
12. Upon completion of the mediation, the mediator shall prepare and submit a Mediation Outcome Notice to _________________________________. 
13. An agreement reached in mediation will be submitted to the court as follows:
_____________________________________________________________.
14.  A failure to attend or participate in mediation or failure to comply with this order may lead to imposition of sanctions, including, but not limited to: ____________.
15. Other Orders:  ____________________________________________________
___________________________________________________________________

IT IS SO ORDERED.

											__________
						JUDGE / MAGISTRATE 			Date
