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The Supreme Court of Ohio, pursuant to Article 4, Section B of the Ohio Constitution, prescribed 
certain rules of juvenile procedure which became effective July 1, 1972, and the Court finds that it is 
necessary to implement such rules and to replace any existing rules which are in conflict therewith. 

NOW THEREFORE the following rules shall be adopted and all prior rules be replaced 
effective January 1, 2012. 

(Section 2151.17, Revised Code) 

Judge N. Robert Grillo 

RULE 1: SESSIONS OF COURT 

1. The Juvenile Court Office shall be open for the transaction of ordinary business from 8:30 ,mt to 4:00 
p.m. on Monday, Tuesday, Wednesday, Thursday and Friday with legal holidays as provided by law to be 
observed. The Juvenile Court Office shall be open for the transaction of ordinary business each weekday 
with legal holidays as provided by Jaw to be observed. 
2. The Juvenile Court Offi<.-e, at the discretion ofand upon the order of the judge may be open at other hours 
for matters of extraordinary nature and importance. 
3 • Court sessions shall be held at the Vinton County Court those in such matter as sball be ordered by the 
judge; sessions may be held at such other places in this County as may be provided by order of the judge from 
time to time or for special cases as the interests of justice may require. 
4. Sessions shall be held in the privacy of chambers, or in the courtroom or in such other place 
within this County as may be ordered. In every case of an adult charged with a criminal offense, the 
right of public trial and hearing wm be observed, with the righl to trial by jury as provided by law on 
Rules of Criminal Procedure. ln certain cases under the new rules involving juveniles and criminal 
proceedings, they all may be afforded jury trials. 
5. At each session of the Juvenile Division, cases involving adults shall take precedence as to 
arraignment, fixing of bond and entering of sentence when the defendant is presented in open Court 
in the custody of the Sheriff of Vinton County or other law enforcement officer. 
6. Sessions may be adjourned from time to time as the justice of the case may require, and for the 
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Court to have an opportunity to obtain additional evidence or testimony. 

RULE 2: JUVENILE TRAFFIC PROCEDURE 

1. The statutory procedure ·with respect to the trial of adult traffic cases will be followed insofar as they 
may be relevant in this Division with the Rules of Practice and Procedur-e in Traffic Cases for AU Courts 
Inferior to Common Pleas adopted by the Supreme Court of Ohio and these rules. 
2 • The Unifonn Traffic Complaint fonn will be used in traffic cases; each person filing a complaint on said 
funn will be required to provide thereon and on a separate fonn to be provided by this Court the names and 
addresses of the parents, or guardian( s) having custody of the alleged juvenile traffic offender. 
3. Law-enforcement officers are encouraged to use the statement-of-fact fonns provided by the 
Court to provide sufficient information with respect to the juvenile and the alleged violation to 
permit the Court to make final disposition in the case without requiring the attendance of the said 
arresting officer. 
4. In attempting to achieve the maximum benefit from the service of probationary orders the Court 
reserves unto itself the imposition of a probationary disposition in each traffic case when the said cause is 
continued, without additional language in the complaint; the duration of such probation to be the period 
terminating upon order of the Court or the attainment oflawful adulthood 
s. The Juvenile Court wiJ1 establish by journal entry from time to time appropriate appearance bond 
schedules concerning certain offenses by Juvenile Traffic Offenders and such schedules when so 
established shall be a part of Court rule. Law enforcement officers will be required to inform aUeged 
offenders that by executing waiver of appearance and posting bond that upon failure to appear that the 
bond will be forfeited and that the procedure is established as a convenience to a person who has 
committed a minor offense, or to a person who will bear an undue hardship in appearing in Court If there 
are circumstances summnding the alleged offense which in the opinion of the arresting officer, warrant an 
appearance in Court, the alleged juvenile traffic offender may be denied the right to sign a waiver. 
6. Wherein a law enforcement officer or duly authorized officer of the Court takes into custody a child 
pursuant to the laws of arrest or citation and when the officer has reasonable grounds to believe that it is not 
necessary for the child to appear in Court in a proceeding under the Juvenile Traffic Offender Citation, the 
juvenile may at the discretion of the officer if: 

a) said child Is a non-resident of the County of Vinton, but a resident of the State of Ohio, or 
b) said child is a non-resident of the State of Ohio, be pem'litted to JX)st bond in accordance with Section 2, 

Rules 3 of the Local Juvenile Rules in accordance with the following schedule: 
1) For an undassified misdemeanor: $50.00 plus court costs in effect at the time the 
complaint was filed. 
2) For a minor misdemeanor: $50.00 plus court costs in effect at the time the complaint 
was filed. 
3) For a misdemeanor of the fourth degree: $100.00 plus court costs in effect at the time 
the complaint was filed. 
4) For a misdemeanor of the third degree: $150.00 plus court costs in effect at the time the 
complaint was filed. 
5) for a misdemeanor of the second degree: $200.00 plus court costs in effect at the time 
the complaint was filed. 
6) For a misdemeanor of the first degree: $250.00 plus court costs in effect at the time the 
complaint was filed. 

When a Jaw enforcement officer takes into custody a child pursuant to the Jaws of arrest or citation 
wherein the officer has reasonable grounds to believe (1) that the child is a juvenile traffic offender and 
that said traffic offense has occurred during the hours of curfew and said child is not accompanied by an 
adult or (2) that it is necessary for the child to appear in Court, or (3) that said child is operating a motor 
vehicle while under the influence of alcohol or narcotic drugs, the law enforcement officer is hereby 



directed to remove from the child his probationary driver's license and to attach said license to the unifonn 
traffic complaint filed with the Clerk of the Juvenile Division of the Common Pleas Court of Vinton County, 
Ohio, to constitute recognizance of said child for his court appearance. 
7) Pursuant to Section 2151.01 of the Ohio Revised Code and Rules 1, 3, 9(a), 22 and 29(F)2(A) of Ohio 
Rules of Juvenile Procedure adopted by the Supreme Court of Ohio and to protect the public interest and to 
substitute therefore a program of care and rehabilitation for juvenile traffic offenders, the Juvenile Court 
hereby establishes by this entry a procedure for the waiver of appearance and entry of plea of admission in 
writing and the acceptance of pre-detennined disposition, inducting compulsory attendance at Youthful 
Driver Retraining Seminar for certain juvenile traffic offenders. 

Upon the filing of a uniform complaint, if it appears 
1) that the alleged offender is between the ages of 16 and 18 years old and is presently licensed to drive a 
motor vehicle, or the child is between the ages of 14 and 18, is licensed to operate a motorized bicycle, and 
the citation relates to operation of a motorized bicycle; 
2) that this is the fin.-t traffic offense for the offender; 
3) that the offense is minor, i.e. does not involve personal injury or uninsured property damage; 
4) and does not involve financia] responsibility liability or possible suspension of license to drive. 
5) the derk may enclose \'Vith the notice of hearing, a summons advising the alleged offender and his 
parents, guardian. or custodian of the procedure for executing waiver of appearance in court, the entry of a 
plea of admission In writing, and the possible disposition of the proceeding. 

Upon appearance of child and parent, guardian, or custodian before the clerk. if said child enters an 
admission in writing to the allegations of the complaint, a fine may be imposed, court costs assessed along 
with the exp� condition that said child shall attend the next regularly scheduled YouthfuJ Driving 
Retraining Seminar. 

ff the child and parents, guardian or custodian avail themselves of this privilege, they must do so in strict 
compliance with the written instructions and this rule. 

RULE 3: BONDS/RECOGNIZANCES 

1. Appearance bonds for adults and/or juveniles shall be fixed by the judge In each individual case upon 
arraignment or at such other time as may be provided; the deputy clerks shall endorse on aU warrants for 
the arrest of adults the amount of bond as may be provided by the judge for such offense. The issuance of a 
warrant without endorsement as to the amount of bond shall indicate that the bond must be fixed by the 
judge. 
2.  Other bonds or recognizances to appear as may be provided by the judge shall be in the form as 
provided by law, order of this Court or other Court to which the person may be held to answer. 
Responsibility of parents for appearances of juveniles shall be considered on the same basis as bonds. 
3 • The sufficiency of sureties shall be determined by the judge in each case; and when real property is 
offered as serurity by a surety, the Court shall require twice the value of the bond increal property as such 
value shall appear upon the county tax list maintained by the office of the County Auditor multiplied by 
two(2). 

RULE 4: PROCEDURE-JUVENILES 

1. 'The Supreme Court of Ohio by Rule 9, Ohio Rules of Juvenile Procedw-e, effective July 1, 1972, stated that in all 
appropriate cases fomlal court action should be avoided and other community resources be utilized to ameliorate 
situations brought to the attention of the Court; and this Court hereby ratifies and aflinn.5 such statement of policy. 
Sud1 rule further states that infonnation that a child is within the court's jurisdiction may be infunnaUy screened 



prior to filing of a complaint to detennine whether the filing of a complaint is in the best interest of the child and the 
public 
The Court hereby designates the Intake Officer, under the direction and supervision of the Court, be � the 
duty of infurmally screening all complaints prior to tire filing thereof to determine appropriate proceeding and the 
manner of proceeding thereon. 
2. Upon detection, arrest or apprehension of a juvenile by an officer of a law enforcement agency, after the 
officer has information of reasonable credibility as to the age of the accused, the officer may detain or cause such 
juvenile to be detained until he or she may be presented before the Court. In the event that the Court is not in 
session, the officer shall cause said juveniJe to be released to a parent, guardian or other responsible adult 
person having the custody or control of said juvenile. Failing in the foregoing procedure, the officer shall cause 
said juvenile to be forthwith taken to the juvenile detention center, or emergency shelter care and to cause said 
juvenile to be presented in  open Court at the next session thereof providing said officer shall have obtained the 
pennission of an Intake Officer of this Court, or the judge to place said child in juvenile detention center, or 
emergency shelter care as provided herein 
:3 • The South Central Ohio Regional Detention Center is lrereby designated as proper place of detention for 
juveniles. 
4 • The South Central O)ljo Regional Detention Center shall receive into emergency detention and emergency 
shelter care those juveniles delivered to their charge by other law enforcement officers in ac.wrdance with diese 
rules and shall cause said juveniles to be presented at the next session of the Court 
5. In the event that any law enforcement agency shall detennine that immediate consideration of certain 
matters with respect to a juvenile should be had by the judge or other officer of the Court they shal1 contact the 
juvenile intake officer or sum other member of the Court staff as that said officer shall designate; the order 
and/or instructions of the said officer shall be carried out until other or contrary orders or instructions shall be  
issued by  the judge or  sum other Court officer as  may be  designated by the Court. 
6. Any Jaw enforcement officer upon � any juvenile into wstody shall cause to be prepared a complaint on 
fonns to be supplied by the Court and once prepared the complaint shall be verified as may be required by law and 
deposited with the law enforcement agency or filed with the Court 
7 • In all cases wherein the juvenile is not taken into rustody by the officer, or the juvenile is not in custody, a 
complaint shaD be prepared by the officer with the � of the proseruting attorney's office, except as 
otherwise sped6edbythe ;�. 
8. The Court hereby expresses the policy dlat the deputy de.ts of the Juvenile Division should not be � to 
prepare juvenileccxnplam�u�mwucted to doso bythejlldEe; theCourtshouldoot be 
placed in the position of initiating complaints by its staff and thereby promoting the rondusion that cases are being 
D1ed by the c.ourt; and thereby castingdie Court in a non-judidal character 
9. Process for summons warrants and subpoenas shall be issued to the Sheriff of Vinton County, Ohio or any other 
)awfully authorized law enforcement agency. 

RULES: PROCEDURE-ADULTS 

1. The statutory procedures and the Rules of Criminal Procedme shall be followed wid1 respect to adult oiminal 
actions wherein the juvenile Division has jurisdictio11 
2. All persons charged wid1 offenses and who are being held under process from this Cowt or who have been 
arrested and charged in this Court shall be brought before the Court for arraignment imrncdiately upon arrest or 
post bond in accordance with rules of criminal procedure established by the Supreme Court ofOhlo. 
3 • Jn the event that an adult person charged wid1 an offense under the provisions of Section 2151. Revised 
Code, is detained in the custody of a law enfon-cment officer, and which offense is not otherwise a felony, the 
Court hereby orders that such officer may take such defendant before an officer of a court of record for his 
appearance before th.is Court. Bail for any such offense L'> hereby fixed in the sum of One ·n1ousand Dollars 
($1,000.00), unless otheJWise ordered in a warrant to arrest. as provided in Rule Ill. Any sud1 appearance shal) be 
fixed at the next session of the Juvenile Division at 9:00 am., unless otherwise directed by a member of the 51aff" of 



this Court 
4 • J n  cases in wbidl the defendant has a right to a trial by jury, the defendant or his counsel shall demand a 
trial by jury at least five (5) days prior to the date assigned for trial; failure to so notify the Court either in person 
or in writing may be deemed just cause for entering a continuance without the consent of the defendant, or the 
Court may order said matter to proceed to trial before the Court without a jury. 
5 .  I n  cases wherein an adult is charged with an offense which could be considered a felony and for which an 
order binding the defendant over to the grand jury could be issued by the Court, the Court shall appoint an 
attorney to represent a defendant who appears to the satisfaction of the Court to be without funds or 
property to provide his own counseL unless the defendant affirmatively waives such right in writing in open 
Court Such attorney so appointed shall be compensated by the Court i n  an amount fixed by the Court and to 
be paid from funds appropriated for the operation of the Court. I n  other cases of such defendants charged 
with offenses amounting to misdemeanors, the Court may appoint counsel for such indigent defendant as 
the case may warrant 

RULE 6--A: PROBATION DEPARTMENT- PERSONNEL 

1. The judge of the JuveniJe Division of the Common Pleas Court of Vinton County, Ohio hereby establishes 
a probation deparbnent within the Juvenile Court in accordance with section 2151.14 of  the Revised Code. 
2 • The Juvenile Probation Officer may administer oaths, issue warrants of arrest, warrants of detention 
and other writs in the name of the Judge of the Juvenile Division as may be provided by law, these rules or 
the Juvenile Rules adopted by the Supreme Court ofOhio. 
3 • The Juvenile Probation Office may request of any officer, board, commission, or official the cooperation 
provided by Section 2 151.40, Revised Code. 

RULE 6 -B: PROBATION DEPARTMENT .. OPERATION 

1. The probation department shal l  make such investigations, obtain such reports and perform such 
other duties as shall be directed by the judge or as provided in the statutes and Juvenile Rules. 
2. A juvenile probation officer shall serve such process issuing from the Court as may be directed to him and 
shall make prompt return thereof. 
3. A juvenile probation officer may make arre�1s without a warrant upon reasonable information or 
upon view of violations coming within the Juvenile Court Act as a mended, and detain the person so 
arrested pending the issuance of a warr,mt or other process, and may assist in the enforcement of the 
order of the Court respecting probation and the terms thereof; he may take any juvenile into custody for 
violation of any probationary order of the Court and shall report such fact to the judge forthwith. He may 
discharge from his custody or the custody of the Sheriff of this County as provided in these rules any 
juvenile whom he has reason to believe wilJ appear in Court at the next session thereof as he may direct 
He may call upon any other law enforcement officer to assist him i n  the discharge of his duties under 
the Jaw or these rules. 
4. A juvenile probation officer with the assistance of any staff member shall prepare and cause to 
be prepared such reports as shall be required by the judge or as  may be directed. 
5. Any staff member of the Juvenile Division may attend meetings of juvenile agency personneL persons 
conrerned with child welfare, juvenile delinquency and traffic safety as the Court may direct from time to time 
and shall be compensated for the actual and necessary expenses inrurred by �ch attendance; reimbursement 
shall be made from funds appropriated for the use of the Court Transportation by use of personal auto shall be at 
the rate of twenty (20) cents per mile. 
6. Pre-Dispositional Investigations 

(A)Upon the assignment of a Pre-dispositional Investigation by the Court. the juvenile probation officer must 
submit said pre-dispositional investigation within fourteen (14) working days or file a written request for 
extension of time stating reason and expected date of completion or file addendum 



(B)Upon the receipt of a rererral lor a pre.dispositional in� the probation officer shall pf't1)i:lfe sudi 
report which shall contain the foUowing information: 

1) The child's name and address and the name and address o f  each parent, guardian or 
other custodian. 
2) the circtn'm1ances and reason ror referral of youth. 
3) the child's mental and physical health. 
4) the family history of child, i ncluding all siblings, parents, grandparents, and other 
reJatives(as possJble source of  placement). 
5) school district if of school age and educational histoty if available. 

(C) At least one half hour prior to dispositional hearing the investigating probation officer shall meet with the 
court in conference to review the written reports, proposed terms of probation, situations. etc 
(0) If a probationer violates his ternlS of probation, the probation officer shall file a separate report with the 
Court detailing the violations of probation Said probationer shall receive detailed information of his violation 
of ternlS of probation along with a copy of the notice of date for Court hearing. Mer initial appearance on 
complaint in  the even the juvenile denies the allegations in the complaint as being not true, or the Court 
otherwise requests the assistance of the Prosecuting Attorney pursuant to Section 2151.40 O.R.C and 
Juverule Rule 29(E)(l), the probation officer is directed to provide the Proseruting Attorney, within two 
working days of the date of denial, the following infom1ation: 

l) A report summarizing the operative facts of the alleged violations 
2) A list of any witnesses supporting the claim with their addresses and telephone numbers if known 
3) A &atement of the witnesses 
4) If any has been taken and is available to the probation officer; 
5) fnfom1ation on any physical evidence of value to the instant charges and location of physical 
evidence If known to the probation officer. 

(E) Any pre-dispositional i�tion involving property damage or personal injury shall be filed within 
fourteen (14) calendar days and shall include a report prepared after a personal interview with the victim of 
the property damage or personal injury roncemingthe incident and restitution plan. 

7. A progress report oonceming said child shall be filed in writing with the Court at least every sixty (60) days, 
unless otherwise clrected by specific order, concerning the treatment and rehabilitative progress of said child 
and/or its rarnily and suggestions or recommendations for alteration o f  program, custody, l iving 
arrangements, etc. 
8. Said probation department shall provide monitoring services for all juverule returnees to Vmton County after 
pennanent commitment to the Department of Youth Services on the same basis and under the same restraints as 
those juveniles receiving probation by direct order of the Court. 
9 • Upon availability of funds from the Ohio Department of Youth Services, or other sources, there is hereby created 
the position ofY outb Coimselor to provide services of Investigation. placement. and case �11pervision of �dicated 
delinquent or wuuty y� Said Youth Counselor is hereby designatfd an officer of the Court and shall be under 
the direction and control of the Court. 
10 . Community Savice: In  all cases wherein the Court orders the perfunnance of volunteer community service as a 
condition of probation or disposition, all such commwlity service shal be provided to governmental agencies or 
subdivisions, or to oonprofit, charitable organizations. TI1e performance of sudi service shall be supervised by the 
probation officer or his designated representative assigned to the case, and is subject to prior written approval of the 
Cowt, upon recommendation of the Probation Department 
1 1 .  Restitution: I t  is the express p:>llcy of the Court d1at victims should receive prompt reimoorsement for property 
damage or loss suffered as the direct result of offense. In all cases wherein restitutions ordered. said restitution shall 
be paid through the Vinton Cow1ty Probation Oepartrnent All restitution so paid is subject to poundage of two 
percent (2%) to be coDecred by appropriate personnel of Vinton County Probation Department, and paid into the 
county treasury monthly. In any case wherein partial restitution has been paid, amounting to twenty doBars or 
more, said monies shall be disbursed within thirty (30) days from payment, and then only upon express order of 
Court 



RULE 7: RECORDS,ASSIGNMENTSAND HEARINGS 

l.  The records of official cases shall be maintained as provided by law (Section 2151.18, Revised Code) and 
Juvenile Rules adopted by the Supreme Court of Ohio and as provided by local rules of this Court. For cases involving 
juveniles there shall be maintained an appearanre docket juvenile traffic offender docket, an adult appearance 
docket.juvenile jowmLand a cash book 
Such records of juvenile cases involving juveniles shall be open for inspection by the parent( s) of any child affected 
by an order of proceeding and in the event that said child has no parent having custody, or next of kin, either in 
person or by� counsel Othawise,such � shal not be available to any person except by order of the 
judge, or legal process from a court of competent jurisdiction 
2 .  The records of adult cases shall be public records as provided by Jaw, and the same shall be maintained In a 
separate appearance docket for such cases. 
3 .  Effective April 7, 1 985, all official matters filed in the Juvenile Division shall be assigned a case 
number. 
4 • Unofficial cases considered by the Court staff shall not be subject to the provisions of the foregoing record 
rules; and no person shall have access to such cases without the order of the judge. This rule provision shall 
extend to Jaw enforcement personnel as weD as court personnel Violations may be considered as amounting to a 
contempt of the Court and punishable as such. 
5 • No child shall be fingerprinted or p�phed in the investigaoon of a crime without the consent of the judge 
except fingerprints of a child may be taken by law enforcement officers investigating the commission of an act, 
which would be a felony if committed by an adult when there is probable cause to believe that the child may have 
been .involved in the felonious act being investigated Unless othetwise ordered by the court, originals and all copies 
of such fingerprints or photographs shaB be delivered to the juvenile court after use fur their original purpose i>r 
such further use and disposition as the Court directs. In all instances where a law enforcement officer wishes fur a 
juvenile to be fingerprinted or photographed, this fingerprinting shall be done by the Vmton County Sherift's office 
Pingerprints and photographs of a child will be removed from d1e law enforcement officer's file and transported to 
the juvenile court if a complaint is not filed or is dismlssed after having been filed. all to be done within ten (10) 
days from the date of clsmissal or the date a decision has been made not to file the complaint 
Other fingerprinting which shall be pennitted by the law with respect to juveniles shall be accomplished only by 
the Sherllf of Vmton County at his office, and by his staff Requests for the taking r:I prints and photos of juveniles 
from other law enforcement •ndes may be made directly to the Sheriff ofVmton County or through the office of 
the prosecuting attorney. Requests for the use of any photograph or fingerprints in the possession of the Court 
under these rules shall be made in writing and shall state the facts fonningthe basis fur the request The Cowtshal 
by entry upon its journal permit use of such photos and/or fingerprint records. 
Consent for administration of po�ph tests to juveniles shall be given upon application by the office of the 
prosecuting attorney or law enforcement agency and with the consent of the parents, guardian or a.istcdan of the 
juvenile, upon written consent by the Court upon its journal 
6. Any complaint certified to this Court from any other Court exercising juvenile jurisdiction with respect to a dlild 
who is detennined by this Court not to be a resident of Vmton County, or not presently within this county and not 
expected to return within a �nable time, shall be transferred to the county of resideoce of said juvenile if said 
determination is possible; a copy of the order of such transfer shall be fulwarded to the tran.sfming Court 
Complaints involving juvenilt>s who are residents of another state shall be considered upon the merits of the 
partirular case. but the policy of transfening all cases except minor traffic matters will be maintained. 
1 • In order to provide a means for scheduling detention hearings in accordance with the mandated time 
requirements of law and d1e Juvenile Rules, detention and shelt.er rare hearin� shall be held by the court at 9:00 
a.m

., each morning and shall take precedence over other matters regularly assigned Notice of such hearings 
may be provided by the detaining officer or as provided by the law or the Juvenile Rules. Said notice may be 
given by phone to any person entitled to the same if other means have been found by said officer to be 
ineffective. 



In the event that arry such hearing is recpred to be adjourned fur any reason, it shall be continued to the next �lar 
court business day, unless otherwise requested by counsel, a parent or guardian or custodian 
Hearings for jweniles detained pending hearing shall be �signed as soon as possible upon direction by the Court 
or assignment officer should the judge be unavailable, 
8 .  Continuances of any proceeding shall be granted within the discretion of the judge, upon good cause shown 
upon written appliqmon or in open Court, ett:her by a person entitled to notice or his counsel. The policy as 
reflected in die Juvenile Rules is that continuances should be avoided whenever possible unless the Court can find 
that the best interest of the juvenile will be served by granting such request 
9 .  Receipts for all payments offunds into the Juvenile Division shall be issued upon fonllS as provided by the 
Court. The depository of such funds as established shall be the Vmton County National Bank, McArthur, Ohio, 
in a checking account with consecutively numbered checks; provided that any funds from a devise, bequest, 
gift or grant received by the Juvenile Division for the purpose for which property may be accepted shaD be 
separately maintained and accounted for. 
l O • The following rules are restricted to the child or children, subject to the jurisdiction of the Court 
If  the child is detained by a Jaw enforcement agency pending the filing of a complaint or those being placed with 
ChildrenSetvicesbyvirtueofCourtorderorcommitment:s,thenthefollowingwordsandphrasesaredefined: 

(a} Emergency Shelter Care means care for twenty-four hours a day for a period of not more than ten (10) 
days (Section 2151.31 1) and pertains to a legal detention of the child after the filing of a complaint and prior to 
a judicial determination as to the merits of the compliant (pre-adjudication). 
(b) Tempcr.l'Yc.ustody means ca-e � a period of not more than six ( 6) months depending upon the type of 
care, treatment or placement that the child may require, or can be provided in a certified foster home, or a 
foster home, approved by the Court for not more than sixty ( 60) days, or a certified organii.ation or placement 
facility or family approved by the Coort.(Section 21511.011; B-13 and B�lO)(Post�on) Temporary 
custody may be terminated at anytime at the discretion of the Court. Child placement may not be changed nor 
shall a child be removed from the jurisdiction of the Court, even temporarily, without prior written or oral 
approval of  the Court. 
( c) Permanent Custody means a transfer by Court order of all parental rights, duties and obligations, induding 
visitation and obligation to support to Children Services Boan:l and may be terminated only upon 
request of Vinton County Children Services Board. 

A. Upon apprehemion of a juvenile pursuant to Jaw, a Jaw enfun:ement agency may, in acrordance with the 
procedure established by Rule IV, Section 2 of Rules and Procedure of the Juvenile Division of the Common Pl� 
Court ofVmton County proceed to deliver a child to emergency shelter care to be presented in Court on the next 
rourt day if apprehended after court hours, providing said officer shaD have obtained the permission of the Intake 
Officer of this Court, or the judge, or a properly authorized officer of the Court to place said child i n  emergency 
shelter care, or as otherwise provided by these Rules. 
B. Upon the �t of post·adjudiration and pre-dispositional investigation by the Court the appropriate 
personnel of said agency shall submit such pre-dispositional report in writing within ten ( 10) working days of such 
assignment or file as much of said report as has been completed with an explanation or reason for 
incomplete report 
The person making sudl report shall meet with the Court in conference to review the written report alternative 
disJX)Sitions suF,geSted, situation. etc. at least �half (1/2) how-Jrirto the clspositional � 
In cases cooceming ciJused. neglected and dependent children, the Initial Plan required by Section 2151.412 (A)ofthe 
Ohio Revised Code sball be filed not later than five (5) working days after the filing of the complaint The 
Comprehensive Reunificadon Plan required by Section 215VH2(q of the Ohio Revised Code shall be filed not later 
than thirty (30) days after the Order granting temporary CU&Ody is entered as a matter of record 
c. When a child is placed in protective service or temporruy custody of the Vinton Cotmty Olildren Service, 
unless otherwise specified in the order of the Court, the maximum period of sudJ. protective service or 
temporary custody shall be s ix (6) months from the date of the entry. 
A progres.5 report concem.ing said child shall be filed in vniting with the Court at lea-;t every thirty (30) days, unles.s 



otherwise directed by specific order, concerning the treaunent and rehabilitative progress of said child and/or its 
family and suggestions or recanrnendnxls iralteration ofprogran custody, livmg� etc 

RULE 8: DIVERSION RUI.ESOFPRACTICEAND PROCEDURE 

Purpose of Diversion Programs of the Juvenile Court 

The Ohio Revised Code adopted by the General Assembly of Ohio has dedared a purpose of the Juvenile Court is 
to protect the public interest in removing the consequences of criminal behavior and the taint of criminality from 
children committing delinquent acts and to substitute therefore a program of supervision, care, and 
rehabilitation. 

The Supreme Court of Ohio has adoptl'd rules governing d1e procedures of the Juvenile Court and ha.5 presaibed 
that the rules are to be construed to protect the public interest by treating children as persons in need of supe,vision, 
care, and rehabilitation 

(A) Pursuant to Section 2151 .01 of the Ohio Revised Code and Rules 1, 3, 9(a) 22, and 29(F)(Z)(A) of Ohio Rules 
of Juvenile Procedure adopted by the Supreme Court of Ohio and to protect the public interest and to substitute 
therefore a program of care and rehabilitation for first-time offenders, the Juvenile Court hereby establishes a 
Delinquency Diversion Program 

Upon the filing of a delinquency complaint it appears 
( 1) that dle alleged olfender has no prior court experience; 
(2)  that the complaint was filed� a law enforcement aeency; 
( 3 )  that the offense is minor and dose not involve personal injury or property damage; 
( 4) and does not involve restitution. payment of fine or court costs, the derk may divert the case to a designated 
confurenre officer and issue compJainl with the summons advising the alleged offender and his parents, 
guardian, or custodian to appear bemre the oonference officer at a pre-arranged time for hearing. The conlerence 
is limited asto �bledisposltion and al ded.5'om are subjecttosoutinyand control of cowt 

If the child and bis parents, guardian or custodian avail themselves of this privilege. they mwt obey the written 
or oral instructions and judgment of the conference officer. 

If no further violations occur, the entire proceeding is determined to be without notation upon record of child 

(B) Pursuant to SectionZ151.01 of the Ohio Revised Code and Rules 1, 3, 9(a)1 22,and 29(F)(2)(A) of Ohio Rules 
of Juvenile Procedure adoptoo by the Supreme Court of Ohio and to protect the public interest and to suhwb.rte 
therefore a program of care and rebabilitltion for first-time school truants, the Juvenile Court hereby establishes 
an Unruly Diversion Program fur school truants. 

Upon the filing of an unruly school truant complaint. if it appears 
1) that this is the first unruly school truancy offense for the offender; 
2) th.-the child hasacrumulated a total of eight wiexcused daysofabscnre; 
3) that the child and his parents, guardian, or custodian were notified after five days of 

unexcused absences of the possible legal consequences of continued truancy, 
the clerk may enclose with the complaint a swnmons advising the alleged offender and his parents, guardian 
or custodian that the case ls being diverted to a conference hearing at the resident school of the child before a 
court-appointed conference officer. 

If the child and parents, guardian or custodian avail themselves of this privilege and an appropriate re· 

• 
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entry into education program is affected during continuance, the case is dismissed without record. If 
student accumulates additional three days unexcused absences, notice is forwarded directly to court and 
citation for court appearance is issued to child and parents, guardian, or custodian for court disposition. 

(CJ Pursuant to Section 2151.01 of the Ohio Revised Code and Rules 1, 3, 9(a),22, and 29)F)(2)(A) of Ohio 
Rules of Juvenile Procedure adopted by the Supreme Court of Ohio and to protect the public interest and to 
substitute therefore a program of care and rehabilitation for child who may be in danger of being abused or 
neglected, the Juvenile Court hereby establishes a Remedial Diversion Program for Adults. 
Upon the filing of an abused or neglect complaint against  parent, guardian. or custodian, if it appears 

1. that the family has no prior court experience; 
2. that the complaint was flied by a l aw enforcement agency or an approved agency. 
3. that the child involved is in no present danger 
4. and does not require involuntary removal of the child from the home environment 

the clerk may divert the case to a designated conference officer of agency and issue complaint with the 
summons advising the alleged offender parents, guardian or custodian to appear before the conference 
officer of agency at a pre-arranged time for hearing. The conference is limited as to possible disposition and 
all decisions are subject to scrutiny and control of court 

If the parents, guardian, or custodian of the child avail themselves of this privilege of diversion, they must 
obey the written instructions and judgment of the conference officer or agency. 

If the parents, guardian, or custodian of the child avail themselves of this privilege or conference and the 
conditions of complaint are remedied or removed during continuance, the case is dismissed without, 
record. If conditions and terms are not heeded or followed and cause of complaint are not remedied or 
removed, notice is forwarded directly to court and citation for court appearance is issued to parents, 
guardian, or custodian of the child for further court proceedings. 

RULE 9: COURT STAFF 

1. The staff of the Court shall consist of such juvenile probation officers Vinton County Probation 
Department, deputy clerks, court reporter, intake officer, assignment commissioner, bailiff and such 
additional persons as may be appointed from time to time. Certain of the staff members may also be 
assigned for duties in the Probate Division. Nothing in these rules shall be construed as being prohibitive 
of same person in more than one capacity. 
The juvenile probation officer and youth counselor shall have the duties assigned under these rules in 
addition to those provided by law. The Court shall control and supervise any volunteer services which may be 
made available to the Court from time to time. 
2. The conduct. duties, hours, expenses, leaves of absence and vacations of staff shall be regulated by these 
rules and by direction of the judge, in matters for which these rules make no provision for the manner in 
which an act should be perl'ormed, and in the absence of a specific direction from the judge, the provisions 
the rules of the Probate Division shall apply. 

RULE 10: NOTICE 

Pursuant to Juvenile Rule 16 (A) the Court adopts, effective April 1, 2002, the following Local Rule of 
Court to wit: 

As alternative service by publication the Court adopts i n  addition to the use of newspaper 
publication, postin g  and mail to be accompl ished by posting the notice in a conspicuous place in  
the Vinton County Courthouse, McArth ur, Ohio, as wel l  posting the notice i n  two (2)  other public 



places where the Court designates being the Vinton County Sheriffs Office and the McArthur  
Pol i ce Station. 

The notice will be posted in all three locations for a seven (7) day period and h earing sha l l  be held 
no less than seven (7) days after the last day of publication. 

RULE 11: ACCESS RESTRICTION 

1 .  The Court finds that pursuant to Ohio Rule of Superintendence 45 (E) that the Court can restrict 
public access to case documents if i t  finds by  clear and convincing evidence that the presumption of 
public access is outweighed by a higher interest after cons idering the following: 

a. Whether public policy is served by restricting public access; 
b. Whether  any state, federa l, or common law exempts the document or information from 

public access; 
c. Whether factors that support restriction of public access exist, including risk of  injury to 

persons, individual privacy rights and interest, proprietary business information, publ ic 
safety, and fairness of the adjudicatory process. 

2. The Court finds that abuse, neglect, dependency cases have h istorically been considered 
nonpubHc due to the sensitive nature of the proceedings. The damage to families and children due 
to the prejudici al nature of the proceeding outweighs the value of public access to such cases. The 
Court finds that the Ru l e  recognizes these issues by specifical ly referring to these types of cases in  
i t s  definition of •Personal i dentifiers". Furthermore, the Cou rt's attempt to  comply with the Rule 
by using initials has created confusion and an undue burden in the administration of these cases. 
3. Based upon the above findings, the Court finds by  dear and convincing evidence that a l l  abuse, 
neglect, and dependency cases should be restricted from access by the public. The Court may Order 
a specific case to be a public record upon a Motion and good cause shown. 
4. JT IS HEREBY O RDERED THAT all Abuse, Neglect, and Dependency cases shall be restricted from 
publ ic access unless specifically O rdered by the Court after Motion and good cause shown. 

RULE 12: COURT COSTS - SPECIAL PROJECTS 

1. The Court finds that for the effic ient operat ion of  the Court ,  add i tional funds are 
necessary to a cqu i re and  pay for special p rojects of the court i nc luding, but not l imited to, 
the acquisition of a d ditional facilities, the rehabil i tation of e x isting faci lities, the acquis i t ion 
o f  equipment the  h i r ing and tra ining of  staff, community s e rv i ce programs, med iation or  
d ispute resolution services, the employment o f  magistrates, the train ing and education o f  
judges, a ct ing j udges and magistrates, a nd  other related services. 
2. Therefore, pursuant to the authority vested in the Court of O hi o  Revised Code 
2303.201 ( 1-') ( 1 ), the  Court orders that there be assessed as court costs an addit ional  sum of  
$25.00 per case effecti v e  January 1 ,  201 2. More specifical ly, $5.00 of  the $25.00 additional 
court costs sha l l  b e  depos i ted in a separate fund  to be used for the purpose of funding 
mediat ion and/or d ispute resolution serv i ces. The remain ing $20.00 sha l l  b e  deposited into 
th i s  Court's special projects fund. 
3 .  It i s  furthe r  ordered that e ffect ive January 1 ,  2012, a l l  funds co ll e cted from the 
assessment be  pai d  to the Treasurer of Vinton County for d eposit i nto a general projects 
fund a s  specif ied above whi ch sha l l  accumulate and only be  disbursed upon an order of the 
Court in amounts no greater than the actua l  cost o f  the spec ia l  proj ects which the  Court 
d eems appropriate to fulfi l l  the objectives of th i s  o rder. 

RULE 13: EXPEDITED JUVENILE COMPETENCY P ROCEEDINGS 



I N  THE COURT OF COMMON PLEAS, VINTON COUNlY, OHIO 
I J UVEN ILE COURT 

I N  lHE MATTER OF: SPECIAL PROJECTS F U ND MAY 2 O 2022 

JUDG MENT ENTRY 4?/ � � 
PAOOATE JUDGE 

. . \'INTOf(COUNTY, 000 Now comes N ,  Robert Grtl lo, Judge of the Vinton County Court of Common Pleas, Juvenile 

Division, a nd, pursuant to ORC section 2303.201 (E), f inds that additional funds are necessary to acquire 

and pay for special projects of th i s  Cou rt as  enumerated i n  sa id section, 

WHEREFORE, IT IS ORDERED that an additional fee of Twenty-Five Dollars ($25.00), in addition 
to other court costs previously established, be assessed on the fil ing of ec1ch criminal cause, civil action 
and proceeding, or judgment by confession in said Juvenile Division of the Common P leas Court. Said 
funds shall be used for special projects of the Court a llowed by ORC section 2303.201 (E) (1). 

Al l  monies coll ected pursuant to division (E )  ( 1 )  of this section shal l  be pafd to the County 
Treasurer for deposit into a Juveni le Court Special Projects Fund pursuant to sa id Section and disbursed 
only upon order of the Court as provided by said Section. 

This ORDER shall take effect beginn ing J une  l, 2022, and shal l  continue u ntil the further order of 
this court. 

Copy to: 
Vinton County Auditor 
Vinton County Treasurer 

E DATE Of F I LING 

N .  ROBERT GRILLO, JUDGE 



1. The purpose of these rules is  to expedite proceedings under Sect ions 2152.51 to 2152.59 
of the Revised Code, to ensure that proper notice of competency hearings in provided to the 
appropriate persons, and to ensure that any p roceedings on an underlying comp laint are 
stayed pending the determinations under these sect ions. 
2. Juvenile competency proceedings shal l be scheduled and heard on an expedited basis. 
Hearings in juveni le competency proceedings shall be held i n  strict compliance with appl icable 
dead l ines as est ab lished by statute or by this rule. 
3. Upon the conclus ion of each hearing, the court shall provide written  notice to the p rosecuting 
attorney, the child's attorney, the child's guardian ad litem, and the chil d's parents, guardian, or 
custodian of the date, time and place of the next scheduled hearing. Mailed notice shall not be 
required for any party or other individual designated in this rule to whom notice of the next hearing 
was provided i n  writing upon conclusion of the immediately preceding hearing. 
4. Upon  the filing of  a motion for a determ ination regarding a chi ld's competency or upon the 
court's own motion the court shalt stay all delinquency proceedings pending a determination 
of competency. Jf, upon a determination of competency, the court determines that the chi ld  is 
not competent but could l ikely attain competency, the court order staying the del inquency 
proceedin gs shall remain in effect  until such t imes as the chi ld  attains competency or the 
proceeding is dismissed. 
5. Note the fol lowing section of the Ohio Rev ised Code: 

a. 2152.51 [Effective 9/30/2011] Definitions regarding child competency proceedings. 
b. 2152.52 [Effective 9/30/2011] Determination of competency. 
c. 2152.53 [Effective 9/30/2011] Time periods for determination; hearing. 
d. 2 152.54 [Effective 9/30/2011] Evaluators; qualifications. 
c. 2152.55 [Effective 9/30/2011) Evaluation p rocess. 
f. 2 152.56 [Effective 9/30/2011] Competency assessment report. 
g. 2 152.57 [Effective 9/30/2011] Extension for fil ing report; admission into evidence; 

expenses; objections. 
h. 2152.58 [Effective 9/30/2011] Hearing to determine competency. 
i. 2152.59 [Effective 9/30/2011) Procedure upon determination ofcompetency or lack of 

competency. 

RULE 14: CASE MANAGEMENT PLAN 

Pursuant to CP Rule 9 (A), the following case management plan is adopted. Early 
Man agement  Conference called an initial appearance/status conference/pre-trial shall be scheduled 
by the Court, for al l  civil, criminal, del inquent, domestic relations cases which arc at issue as soon as 
possible by  this Court. if it is an abuse, dependency, neglect hearing, an initial appearance shall be 
set as soon as possible, a pre-trial/adjudicatory hearing set within 30 to 60 days from the initial 
filing of the complaint and a final dispositional hearing set within 90 days from the original filing 
date of the complaint. At the i nitial appearance or at pre-trial, the Court may refer the matter to 
mediation in accordance with Local Rule 2007-1. At the pre-trial, the Court wi ll set a final hearing 
date with discovery deadlines. For cases which are not at issue, or which the defendants have been 
served but are in default, the Court shall advise counsel appropriately, and schedule the matter for 
further review, on a date certain. l n  criminal or delinquency hearings, the case management 
conference will be at pre-trial hearing. The pre-trial hearing will be scheduled  at arraignment. 

RULE 15: JURY MANAGEMENT PLAN 

The responsibility for administration of the jury system shall be vested in the judge and 



C lerk who sha l l  coordinate a l l  procedures. 
All procedures concerning jury se lection and service shall be governed by Ohio Rules of 

Court and appropriate statutes. 

RULE 16: MEDIATION 

The General. Domestic Relations, Juvenile and Probate Divisions of the Common Pleas Court and 
County Court (hereinafter ''Courts") adopt Local Rule 2007 -1 effective January k"2007. Through Rule 
2007-1 the Courts incorporate by reference the O .R.C. 2710 "Uniform M ediation Act" (UMA) and Rule 
1 6  of the Supreme Court of Ohio Rules of Superintendence. 
a) Definitions - Al l  definitions found in the "Uniform M ediation Act" (UMA) RC. 2710.01 are 
adopted by this court through this local rule including, but not limited to the foUowing: 

1 )  "Mediation" means any process in which a mediator facilitates communication and 
negotiation between the parties to assist them in reaching a voluntary agreement regarding 
their dispute. 
2) "Mediator" means an individual who conducts a mediation. 
3) "Mediation Communication" means a statement, whether oral, in a record, verbal or non 
verbal; that occurs during a mediation or is made for purposes of considering, conducting, 
participating in, initiating, continuing, or reconvening a mediation or retaining a mediator. 
4) "Proceeding" means either of the following: 

a. Judicial, administrative, arbitral or other adjudicative process. including related pre
hearing and post-hearing motions, conferences, and discovery; 
b. A l egislative hearing or similar process. 

b )  P u r p o s e :  To promote greater efficiency and public s atisfaction through the facilitation of the 
earliest possible resolution for Courts' cases through the use of mediation. To accomplish this 
goal, Court Mediation Services has been established. 

c) S c o p e ;  At any time any action under the jurisdiction of these courts may be referred to 
mediation by Courts. The following actions sha l l  be exempted from mediation upon request of 
any  party: 
1) Cases in which one of the parties is mental ly i ll; 
2) In emergency circumstances requiring an immediate hearing by a jurist. or 
3) Cases in which the parties have achieved an executed Agreed Judgment Entry. 

d) C ase Selection 
1 )  Referral Process 

a. The court, on its own motion, or the motion of any of the parties may refer disputed 
issues to mediation in whole or in part by "Notice of Scheduled M ediation• which shall, at a 
minimum indicate the date, time, place and contact in formation of the mediation. All parties 
and counsel shall advise the assigned judge or magistrate of any domestic violence 
a l legations known to them to exist or to have existed in the past, or which become known to 
them following entry of the order but before conclusion of all mediation proceedings, which 
a l legations involve any two or more persons whose attendance is required by the referral 
order. 
b. A case in this court may be referred lo Court Mediation Services in the following 
manner: 

i. For formal proceedings, the court may order parties to participate in the mediation 
process. 

ii. For fom1al proceedings, the court upon written or oral motion to the court may order 
parties to participate in the mediation process. 

iii. for informal cases (pre-filing), a referral to Court Mediation Services may be made by 



court personnel. 
c. The mediation shall be communicated via a "Notice of Scheduled Mediation" which shall, 
at a minimum indicate the date, time, place and contact i nformation of the mediation. All 
parties and counsel shall advise the assigned judge or magistrate of any domestic violence 
allegations known to them to exist or to have existed in the past, or which become known to 
them following entry of the referral to mediation order but before conclusion of a ll 
mediation proceedings, which allegations I nvolve any two or more persons whose 
attendance is required by the referral order. 

2) Eligibility of Cases: The Court Mediation Services will determine the eligibility and 
appropriateness of each referral prior to the commencement of the mediation process and 
may decline any referra l(s) deemed Inappropriate. 

3) Mediator Selection and Assignment: The following methods may be used to determine the 
mediator for the case: 
a. The court mediator may facilitate the mediation. 
b. The court randomly assigns a mediator to the case from the court's roster of approved 
mediators. 
c. Specific appointments may be made by the court taking  into consideration the 
qualifications, skills, expertise, and caseload of the mediator in addition to the type, 
complexicy and requirements of the case. 
d. Parties may select a mediator from the court roster. 

e) Procedures: In accordance with all applicable provisions of this rule, if a case is deemed 
appropriate by the Court M ediation Services, mediation will be scheduled. A mediator may meet 
with the parties JndividuaJly prior to bringing the parties together for any reason including. but not 
l imited to further screening. A mediator may schedule multiple mediation sessions, I f  necessary and 
mutually acceptable for the resolution o fthe issues in part or i n  their entirety. 

l )  The court shall utilize procedures fo r  al l  cases that will: Ensure that parties are allowed to 
participate in mediation, and if the parties wish, that their attorneys and other individuals 
they designate are al lowed to accompany them and participate in mediation. 

2) Screen for domestic violence both before and during mediation. 
3) E ncourage appropriate referrals to legal counsel and other support services for all parties, 

including victims of and suspected victims of domestic violence. 
4) The Court Mediation Services will create a brochure to be displayed in public areas and have 

available by mediators and other staff to distribute to clients as appropriate. The brochure 
wil l  indude: 
a .  local attorney referral contact information, 
b. information regarding Children Services and 
c. resource info rmation for local domestic violence prevention, counseling, substance 
abuse and mental health services. 

5) The Court shall prohibit the use of mediation in any of the following: o As an alternative to 
the prosecution or adjudication of domestic violence; 
a. I n  determining whether to grant. modify or terminate a protection order; 
b .  I n  determining the terms and conditions of  a protection order; and 
c. In determining the penalty for violation of a protection order. 

t) Party /Non-Party Participation 
1) Parties to informal cases may voluntarily attend mediation sessions. 
2) P arties who are ordered into mediation in formal cases shall attend scheduled mediation 

sessions. The court may order parties to return to mediation at any time in formal cases. 
3 )  A judge, magistrate and/or mediator may require the attendance of the parties' attorneys at 

the mediation sessions if  the mediator deems it necessary and appropriate. 
4) I f  counsel of any party to the mediation becomes aware of the identity of a person or entity 



whose consent  is required to resolve the dispute, but has not yet been joined as a party in  
the pleadings, they shall promptly i nform the mediator a s  well as the assigned judge or  
magistr ate. 

5) l f  the opposing parties to any case are: 
a) related by blood, adoption, or marriage; 
b )  have resided i n  a common residence; Or 
c)  have known or alleged domestic  v iolence at  any t ime prior to or during the mediation, 
then the parties and their counsel have a duty to disclose such information to the mediator 
and have duty to participate in any screening required by the court. 

6) By  participating in mediation a nonparty participant, as defined by R.C. 2710.01(0), agrees 
to be bound by this rule and submits to the court's jurisdiction to the extent  necessary for 
enforcement of this rule. Any nonparty participant shall have the rights and duties under 
this rule attributed to parties except as provided by R.C. 2710.03(8} (3) and 2710.04(A) (2). 

g) Confidentiality /Privilege 
1) AU mediation communications related to or made during the mediation process are subject 

to and governed by the "Uniform Mediation Act" (UMA) O.R.C. 2710.01 t o  2 710.10, O.R.C., 
the Rules of Evidence and any other pertinent judicial r ule(s). 

2) AU mediation communications r elated to or made during the mediation process are 
s ubject to and governed by the "Uniform Mediation A ct" (UMA) R.C. 2 710.0 1  to 2710.10 
and the Rules of Evidence and any other pertinent  judicial rule(s). In furtherance of the 
confidentially set forth in this ru le, part ies and non-parties desiring confidentiality of  
mediation communications shal l execute a written • Agreement to M ediate" p rior to the 
mediation session. I f  a new or different person(s) attend a subsequent session, their 
signatures shall be obta ined prior to p roceeding furthe r  in the process. A b lank 
"Agreement to  Mediate" form i s  ava ilable for r ev iew by any prospective participant by 
contacting the Courts .  

f) M ediator Conflicts of  I nterest: In accordance with R.C. 2710.08(A) and (B) .  the Mediator 
a ssigned by the Court to conduct a mediation shal l  disclose to the mediation parties, counsel, if 
applicable, and any nonparty participants any known possible conflicts that may affect the 
Mediator ' s  impartiality as soon as such confl ict(s) become known to the Mediator. I f  counsel or a 
mediation party requests that the assigned Mediator withdraw because of the facts so disclosed, 
the assigned M ediator should withdraw and request that the assigned Judge o r  M agistrate appoint 
another Mediator from the list of qualified Mediators that is main tained by the Court The parties 
shall be free to retain the mediator by an informed, written waiver of the conflict of interest(s). 
g) Ter mination: If the assigned Medi ator determines that further mediation efforts would be of no 
benefit to the parties, he or she shall inform al l  interested parties and the Court that  the mediation is 
terminated using the procedure required by this Court. 
h) Stay of Proceedings: All remaining court orders shall continue in effect. N o  order is stayed or 
suspended during the mediation process except by written court order. Mediation shal l  not stay 
discovery, which may continue through the mediation p rocess in  accordance with applicable 
rules, unless agreed upon by the parties and approved by the judge or magistra te assigned to the 
case. 
i) C ontinuance s  

1 )  I t  i s  the policy o f  this court t o  determine matters i n  a timely way. Continuances of 
s cheduled mediations shall be granted only for good cause shown after a mutually 
acceptable future date has been determined. The case may be continued by the Mediation 
Coordinator or the Judge or Magistrate who referred the case. Except as authorized by the 
court, the existence of pending motions shall not be good cause for a continuance and no 
continuance will he granted unless the mediation can be scheduled prior to the final 
pretrial. If a continuance of a scheduled mediation is requested and the proposed new date 

_____________ J 



i s  WJthin 45 days of the I nitial referral to mediation, then the request shaJI be made to the 
Mediation Coordinator. If the requested date is more than 45 days after the referral to 
mediation, then the request must be made to the judge or magistrate assigned to the case. 

2) It i s the policy of this court to determine matters in a time!. way. Continuances of a 
scheduled mediation wm be granted only by the Judge. M agistrate or staff mediator, 
where applicable, for good cause. Extension of  time for compliance with deadlines not 
involvin g  a court hearing will be permitted only on a showing to the court that the 
extens ion  will not interrupt the scheduled movement o f  the case. Requests for 
continuances and extension s, and their disposition, wil l  be recorded in the file of the case. 
Where continuances and extensions are requested with excessive frequency or 
insubstantial grounds, the court may adopt one or a l l  of the fol lowing procedures: 

a. Cross-referencing all requests for continuances and extensions by the name of the 
lawyer requesting them. 
b. Requiring that requests for continuances and stipulatlons for extensions be in writing 
and the parties notified 
c. Summoning lawyers who persistently request continuances and extensions to warn 
them of possibility of sanctions and to encourage them to make necessary adjustments 
in management of their practice. Where such measures fail, restrictions may properly be 
imposed on the number of cases in which the lawyer may participate at one time. 

j) M ediat ion Case Summary:  Attorneys may, a t  their option, or must i f  required on a specific 
case by the judge and/or magistrate, submit a "Mediation Case Summary" to the mediator which 
shall contain the fo llowing: I nsert applicable  provisions, such as: 

1) S ummary or materiaJ facts. 
2) S ummary of legal issues. 
3) S tatus of discovery. 
4) List special damages and summarize injuries or damages. 
5) Settlement attempts to date, including demands and offers. 

k) Mediation M emorandum of Understanding: The a ssigned mediator, parties or counsel, if 
applicabl e, as agreed by the parties, may immediately prepare a written memorandum 
memorializing the agreement reached by the parties. The "Mediation Memorandum" may be 
signed by the parties and counsel (if the "Mediation M emorandum" is signed it wi l l  not be 
privileged pursuant to R.C. 2710.05 (A) (1)). The written "Mediation Memorandum of 
Understanding" may become an order o f  the court after review and approval by the parties and 
their attorney, if applicable. No  oral  agreement by counselor with parties or an  officer of the 
court wfll be regarded unless made in open court 
1) Mediator Report: At the conclusion of the mediation and in compliance with R.C. 2710.06 the 
court shall be informed of the status of the mediation including all of the fol lowing: 

1 )  Whether the mediation occurred or was terminated; 
2) Whether a settlement was reached on some, all or none of the issues; and 
3) Attendance of the parties. 
4) Future mediation session(s), including date and time. 

m) Qualifications 
1 )  Qualifications :  To be a court approved mediator the fo llowing qual ifications apply: 

a. Commitment to Continuing Education. 
b. Membership in a Mediation Association. 
c. Minimum number  of years mediating a specific type of case(s). etc. 

2) List o f  Qualified M ediators: The court maintains a list of qualified Mediators which shall 
be maintained by the Courts and a copy shall be distributed to a l l  J udges and Magistrates of the 
Court 

a. AJI those on the l i st of  qualified mediators shall submit to the Courts a regularl y  



updated Curriculum Vitae (including a list of training related to the field of dispute 
resolution and professional or association memberships) which CV shall be provided by 
the Courts to those requesting information on an assigned Mediator's qualifications to 
mediate a dispute pursuant the requirements set forth in O.R .C. 27 10.08(C). 
b. The Court will review applications of person seeking to be added to the l ist of qualified 
Mediators in accordance with the procedures adopted by the Judges of the Court 

n) Fees and Costs: All costs shall be determined by the court, if applicab le. The parties may agree 
between themselves to apportion the costs of the mediation. Unless otherwise agreed by the parties, 
the mediation costs shall be shared equally. In the event that the parties cannot agree, the court 
s hall determine the apportionment of the mediation costs to the parties. The court may waive costs 
for the parties who are unable to pay. Mediation shall not be ordered where a party is indigent 
unless the mediation is available at no cost to the party. 
o) Sanctions :  I f  any i ndividual ordered by the court to attend mediation fails to attend mediation 
without good cause, the court may impose sanctions which may include, but are not limited to, the 
award of attorney's fees and other costs, contempt or other appropriate sanctions at the discretion 
of the assigned Judge or M agistrate. 

RULE 17: STANDARD PARENTING TIME SCHEDULE 
The·Court now determines that the fol lowing Rule 17 for the Common Pleas Court of Vinton 

County be established and promulgated, and that it supersedes existing Rule 17 .  This rule shalJ 
apply i n  the Juvenile and. Domestic Relations Divisions of this Court, 

The Clerk shall make this rule available to any person requesting it for examination, and may 
charge a reasonable photo-copying fee if copies are requested. 

This rule shall take effect on January 9, 2006. Any provision of this rule which is inconsistent 
with other rules adopted by courts superior, to this court shaJl be deemed severable and modified 
so as to the consistent with such rule of a superior court. 

1) Local Parenting Time: The following schedule is applicable to those situations where the parties 
live within l SO miles of each other. The primary goal of any patenting time schedule is to maintain 
contact between the non�residential parent and the child(ren). The optimum patenting time schedule 
is where the parties agree to be as flexible as possible. 
2) Regular Parenting Time: 

a) The non-residential went shall have parenting time on alternate weekends from Friday, 6.00 pm until 
Sunday, 6:00 p.m.; oowever, if the preceding Friday or the following Monday of that weekend is a holiday 
during which the non-residential parent is scheduled to have parenting time, then parenting time will be 
expanded to include the holiday by beginning Thursday evening at 6:00 p.m (if Friday is the holiday) or 
shaJl ext.end through Monday to 6:00 p.m. (if Monday is the holiday). 
b) The non-residential patent will have mid-week parenting time of 5:00 p.m, to 8:00 pm. on Wednesday 
evening every week. At the discretion of the non-residential parent, if he or she has the radlities and is able 
to take the child to school on Thursday morning. this parenting time pertod may extend all night 
Wednesday and the non-residential parent must provide transportation and deHver the child to sdX>ol on 
Thur.,day morning or to the residence of the residential parent or to daycare by 9:00 am. Thursday 
morning. 

3 )  For the following listed holidays: 
1. Martin Luther King Jr. Day 
2. Easter or Passover 
3. July 4th 

4. Labor Day 
5. President's Day 
6. Memorial Day 



7. Veteran's Day 
the parenting time schedule shall be: For the years ending with an odd number, the non-residential 
parent shall have parenting time on the above odd numbered holidays, and the residential parent shall 
have parenting time on the, above even numbered holidays. For the years ending with an even 
number, the non-residential parent shall have parenting time on the above even numbered holidays, 
and the residential parent shall have parenting time on the above odd numbered holidays. Parenting 
time shall be from 6:00 p.m the day before the holiday to 6:00 pm. of the holiday except that with 
notice to the other parent, the 4th of July return may be delayed until the foDowing morning at 9:00 am.; 
however, where a oon-residential parent's work schedule wouJd not pennit this parenting time, the holiday 
parenting time will be re&rlcted to the hours the non-residential parent can actually spend with the child( ren) 
between 9;30 am to 8:30 pm. ( e.xrept July 4Jti as noted above) unless ootice � given that the dilld(ren) will be 
staying wilh grandparents during the holidays parenting time. Holidays shall take preredenre over regular 
weekend parenti�time. 

4) Days of Special Meaning: Mother's Day shall always be with the children's mother and Father's Day 
shall aJways be with the children's fad1er, regardless of the weekend parenting time schedule. If the parties 
cannot agree, the times shall be 9:30 am. to 6:00 p.m. 

a) The dilld(ren)'s birthdays shall always be with the mother in years ending with even numbers and 
always with the father in years ending with odd numbers. The nonresidential parent must provide one wrek's 
notice of lhe intent to have parenting time tor the birthday. If the parties cannot agree, the parenting 
time shall be 10:00 am. to 7 :00 p.m. if the birthday falls on a non-school day for  the child and a non• 
working day for the designated parent I f  it is the child's school day or the designated parent's 
work day, the parenting time shall be 5:00 p.m. to 8:00 p.m. The child(ren)'s birthday parenting 
time schedules take precedent over all other designated parenting times. Brothers and sisters 
shall be permitted to, attend the b irthday event. 

5) Extended Holiday Periods. There are certain holiday periods where sdtool age children receive 
additional time off from school dwing spring breaks, Thanksgiving and Christmas. 

a) For the years ending in even numbers, the non-residential parent shall have, and for the 
years ending in odd numbers, the residential parent s hal l  have parenting time as follows: 

1. Thanksgiving break: Wednesday before Thanksgiving from 6:00 p.m. to Friday after 
Thanksgiving at 6:00 p.m. 
2. S pring b reak: 6:00 p.m. the first day of the break through 6 :00  p.m. of the last day before 
school vacation ends. if  the child is not of s chool age, the school schedule for the school 
district in which the residential parent resides shall determine the, spring break dates. 

6) Christmas Parenting Time. 
a) For the years ending in even numbel'S; the non-residential parent shall have, and for the years 
ending in odd number; the residential parent shall have Christmas parenting time from 6:00 p.m on 
the last day before Christmas break until 2:00 p.m. on December 25. 
b) For the years ending in odd numbers, the non-residential parent shall have, and for years 
ending in even numbers, the residential parent shall have Christmas parenting time from 2:00 
p.m. on December 25 until 6:00 p.m. on January 1. 
c) I f  the child Is not of school age, the school schedule for the school district in which the residential 
parent resides shall detennine the Christmas break dates. 

7) Summer Vacations. 
a) The non-residential  parent shall have the opportunity to have the child(ren) for, five weeks 
during the summer vacation schedule which may be exercised in two blocks of no more than three 
weeks separated by at least 14 days. During summer vacation there will be reciprocal weekends and 
mid-week parenting time for the residential parent Provided also that the parties shall each have 
two weeks of uninterrupted parenting Ume with the children without parenting time with the other. 
b) Both die residential p.vent and the non-residential parent shall provide the other party with notice of the 
'WeCks during which he or she intends to exercise summer vacation with the minor dlild(ren) on or before 



April 15  of that year The non-residential parent's choice of vacation has ,priority over the residential parent's 
choice unless the residential parent's vacation is during a mandatory shutdown of-that party's employer. 

8) Transportation : 1l1e non-residential parent is responsible for all transportation associated with mid· 
week parenting time. The transportation associated with all other parenting times shall be equally divided 
between the parents as folJows: The child( ren) shall be picked up at the home of the residential parent by the 
non-residential parent, or a designated driver, at the beginning of the non-residential parent's time The 
residential, parent. Or a designated driver; shaD pick up the children) from the non-residential parent's home at the 
beginning of the residential parent's time 

IJJNG STANCE PARENTING TIME· for Parties Residing Over 150 Miles Apart 

The intent  of long distance paren ting time (over 150 miles) is the same as when the parties are 
located reasonably close to one another and that is to maintain contact between the child(ren) and 
the non-residential parent. Both parties are encouraged to be as flexible as possible concerning 
parenting time. 

1 )  Exten de d  Ho l iday Time :  
a )  Thanksgiving: From 6:00 p.m. Wednesday (before Thanksgiving  Day) to  Sunday, 6:00 p.m. 
b) S pring  B reak: From 6:00 p.m. of the first day of the b reak to 6:00 p.m. of the day before 
school starts. 
c) Christmas B reak: From 3 :00 p.m. Christmas Day (or Hanukkah) to 6:00 p.m. on the last day 
before school resumes after N ew Year's Day. 
d) I f  the child is not of school age, the school schedule for the school district in whlcb the residential 
parents resides shall determine the Spring and Christmas break dates. 

2) Summer Vacation: The non-residential parent shall have seven (7) weeks of summer parenting time 
with the chlld(ren) which shall be exercised at the disc.Tetion of the non-residential parent in two blocks 
of no  more than four weeks separated by at least two weeks. During summer vacation there will be 
reciprocal weekends for the residential parent if travel time is less than six hours round trip). In any 
event, with school age children, the child shall be returned to the residential parent at least one week 
prior to the start of school. The only exception would be where the residential parent's vacation is 
controlled by a mandatory shut-down of employer's operations. The non-residential parent shall 
provide the residential parent with notice of the weeks during which he or she intends to exercise 
summer vacation with the minor child(ren) on or before April 15th of that year. 
3 )  Additional Vacation Times: The non-residential parent may exercise additional parenting time 
with the child(ren) as follows: 

a) Where the travel time does not involve more than six hours (round trip), the non-residential 
parent may exercise each year one period of parenting time for a three day weekend during a holiday 
otherwise designated for  a non-residential parent under section 3 of the Standard Parenting Time 
Schedule beginning at 4 :30 p.m. the day before the first day of the three day weekend to 8:30 p.m. of 
the last day of the three day weekend. The non-residential parent must provide a thirty day notice of 
intent to exercise this parenting time 
b) If the non-residential parent elects to travel to the area where the child(ren) nonnally reside, the 
non-residential parent may exercise parenting time pursuant to section 4 of the Standard Parenting 
Time Schedule except the following tittles would apply: 

1 .  Mother's/Father's Day: 1:00 p.m. to 5:00 p.m.; 
2 .  Non-residential Parent's Birthday: 

a. 1:00 p.m. to 5:00 p.m. on non-school days 
b .  6 :00  p.m. to 8:30 p.m. on school days 
c. if both parents have same birth date, they are to alternate 



3. Children's Birthday: 
a. 1 :00 p.m. to 5:00 p.m. on non-school days 
b. 6:00 p.m. to 8:30 p.m. on school days 

c) lf the non-residential parent intends to exercise this additional parenting time, fourteen (14) 
days notice must be given to the residential parent Unless the order or decree specifies 
otherwise, the non-residential parent shall be responsible for the costs of transportation for any 
parenting time exercised under this Section. 

4) Transportation: Where the parties reside more than 150 miles apart, the parties will divide the 
hours of transportation and the expense as evenly as possible. 

The court recognizes that parenting time with infants raises special concerns fur the parties because of 
the care, skil l  and needs of the baby or infant Dming this most formative of times it is  important that 
both parents are able to Observe, share and participate in activities with the infant The court encourages 
the non-residential parent to have frequent short visits with the i nfant at the beginning. with more and 
longer visits as the infant grows and the comfort level for  the infant and parent increases. 
1) B irth to  twelve months: The non-residential parent shall have parenting time from 2:00 p.m. 
until 6:00 p.m. on Sundays and 5:00 p.m. to 8:00 p.m. on Wednesdays, every w eek  
2) Twelve months to 18 months: The non-residential parent shall have parenting time from 10:00 am. on 
Saturdays to 6:00 p.m. on Sundays, and from 5:00 p.m. to 8:00 p.m. on Wednesdays. every week. 
3) After 18 months: Regular parenting time schedule applies. 
4) Spec ia l  Situations: I f  the parties have an infant who is younger than 18 months of age and either 
parent does not  believe this infant schedule is appropriate in their circumstances, then, upon the 
request of either parent; the court wil l  schedule an oral hearing for the purpose of establishing a 
reasonabl e  parenting t ime schedule. Said hearing will be scheduled for 30 minutes allowing each 
parent 15 minutes to present his/her case. 

Qfil:fERAL RULE,S: APP ICABLB TQ L PAR&?{l]NG DMEORDER.S 

1) Notice. Parents have a rightto visit their child( ren) and the child( ren) has the right to prepare for and expect 
a visit Notice of the intent not to visit shall be given 24 hours in advance. The child( ren) must only be available 
for 30 minutes past the scheduled pick up time unless prior arrangements have been made by the parties. 
2) Special situations. When the residential parent will be gone overnight regardless of the age o f  
the child(ren) ,  the non•residential parent shall be afforded th e  opportunity t o  exercise overnight 
parenting time. 
3) Telephone. Each parent shall have telephone contact of reasonable frequency and duration with the 
child(ren) while in the physical custody of the other parent Each parent shall provide the other with 
appropriate telephone numbers. 
4) Address. Each parent shall provide the other parent and the Court with any change in residential 
address promptly and in accordance with the � Notice ofRelocation required by the Ohio Revised Code. 

RULE 18: PROCEDURE IN ACTION FOR CUSTODY 

Whenever the Juvenile Court exercises jurisdiction in custody cases pursuant to Section 
2151.23(A)(2) of the Ohio Revised Code the following procedures and rules shall apply: 

1 )  There shall be an advance security deposit requirement of $100.00 
2) At the time of the filing ofthe complaint for custody the complaint shall be accompanied by a 

custody affidavit and financial affidavit. 
3) ln all regards any action commenced under Section 2 151.23{ A) (2 )  of the Ohio Revised Code, 



shall proceed in accordance with the Rules of Civil Procedure. 

The foregoing rules, the RULES OF  PRACTICE AND PROCEDURE IN  TRAFFIC CASES FOR ALL COURTS 
INFERIOR TO COMMON PLF.AS, the JUVENILE RULES, the RULES OF CRIMINAL PROCEDURE, adopted by 
the SUPREME COURT OF  OHIO as they are effective, and the statutes of the State of Ohio form the basis for 
the exercise ofjurisdictJon conferred upon this Division of the Court 

Copies of this entry shall be provided to the judges of this county, members of the bar of this county, the 
Administrative Assistant to The Supreme Court of Ohio, the Ohio Association of Juvenile Court Judges, 
and the presiding judge, Court of Appeals of Vinton County, Ohio, the Sheriff of Vinton County, Ohio, the 
Chief of the Po Ike Department of the Village of McArthur, the Village of Hamden, Village of Wilkesville, 
Village of  Zaleski, Officer of the Ohio State Highway Posts 70, 40, 5, and any other person or agency 
requesting same. 

These rules shall be effective J anuary 1, 2012 and all prior rules are ordered superseded. 

Enter: J anuary 1, 2012 



I N  THE COURT Of COMMON PLEAS, VINTON COUNTY, OHIO 

JUVNEILE DIVISON 

In re: Local Rules of Procedure 

GENERAL ORDER 

I 

I n  according with R u le 5 o f  the Ohio Rules of Superintendent for the Courts of  Ohio, the Court 
adopts Rule 19 o f  Procedure as fo llows: 

RULE 19 FILING OF UN FORM TRAFFIC TICKETS ANO UNIFORM MIN R 

� 

( A) Uniform Traffic Tickets and U niform Minor Misdemeanor citations sha ll be filed with the Court 
a t  the end of  each officer's tou r  o f  duty a nd shal l  be filed in  a timely manner with the clerk of 
the Vinton County J uveni le Court. 

(B) Any law en{o rcement agency with capabil ity to print an e lectronic citation (tHitation)  may p rint 
a nd delivery the e-citation to the Court pursua nt to R u le 19 (A} . 

(C) The Cou rt sti l l  req uires a leads printout and a statement o f  facts o n  each c itation. 

This rule  is  adopted for use in the Vinton County Court of Common Pleas, J uveni le Division o f  
Vinton County, Ohio. This Ru le sha l l  take effect a s  of  October 1, 2014 

Notice a nd oppo rtunity for comment shal l  be p ro mptly a fforded. 
Vinton County J uven ile  Court 
100 East Main Street 
McArthur, OH 4 56S1 
7 40-596-5480 

CC: Loca l  Practit ioners of the Bar 
Loca l  Law Enforcement Agencies 
Clerk of Supreme Cou rt  of  Ohio 
Deputy Clerk of  the Vinton County J uvenile Court  

J udge N Robert G ri l lo 



I N  THE COURT OF COMMON PLEAS, VINTON COUNTY, OHIO 

JUVENILE DIVISION 
I 

I n  RE: local Rules of Pm<:edure 

GENERAL ORDER 

JUL I 1 2017 
-?l A,..I� __,/;t.,.4 JUVENiLE JUDQ� 

VINTON COUNTY. OHJO 

I n  according; to Rule 5 .01 of the Ohio Rules of Superintendent for  the Courts of Ohio1 the Court 
adopts Rule 20 of Ptocedure a s  fol lows: 

RULE 20 LOCAL CHILD RESTRAINT RULE: 

Each Court o r  d ivision o f  a court shal l  adopt a local rule gover�ing the use of physical restraints on 
chi ldren appearing io court proceed ing before the court or division. The Loca l  rule shal l  do a l l  of the 
following: 

(A) Create a presumption that physical restraint sha l l  not be uti l ized unless the judge or 
magistrate before whom the ch i ld is a ppearing ma kes  an individual ized determination on 
the record that  there i s  no  less restrictive a lternative to the use of  physical restraint a nd that 
the physica l  restraint o f  the chi ld i s  necessary because o f  either of  the fol lowing: 
(1) The chi ld represents a current a nd significant t hrea t  to the safety o f  the chi ld's self or 

other person s  in the courtroom .  
( 2. )  Thffre i s  a sign ificant  risk t he  ch i ld w i l l  flee the courtroom. 

(B )  Require the judge o r  magistrate to permit a ny party, as  d efined i n  Juv. R. 2 (Y), to be heard 
on the i ssue of  whether the use of physical i:estraint  is  necessary for that particular  child at 
that particula r  p ro ceeding. 

(C) If physftal restraint is  found necessary by the judge o r  mag istrate, require the restraint be 
the least restrictive necessa� to meet the ,r is� requiring the restraint a nd in a manner which 
does not unnecessari ly restrict the movement of  the chi ld's hands. 

lt) r4;)·� j; . , 

This rule is �dopted for use i n  the Vinton County Court. of Common Pleas, Juven ile Division of 
1 : . . 

Vinton County, Ohio. This Rule sha l l  take effect retroactive to June 1 ,  2017.  

Notice a ndilo pportunity for  comment sha l l  be  prompt ly afforded. 

V inton County Juveni le Court 

1 00 East M�i n  Street , .. 
McArthur,'OH 4 5651 

740-596-5�80 
� 

Judge N Robert Gr i l lo 



CC: Loca l  Practitioners of the Bar 

Local  law En forcement 

Clerk of Supreme Court of  Ohio 
! ,-

Deputy Clerk ot the Vinton County Juvenile Court 
T: 



I N  THE COURT OF COMMON PLEAS, VINTON COUNTY, OHIO 

JUVEN ILE DIVISION 

I n  the matter of :  The l ocal Ru les of Cour t, Adoption of New Rule 21.0 

E ntry/Order 

I 
JUL 1 7 2018 

/\s a matter o f  necess ity and uniformity, the Court hereby adopts, effective immediately, the 
fo llowing Rule 21 .0, in regards to the Creation of S ecialized Docket•" rt" 

Ru le  21 .0 Crea!i�.n of Special ized Oocket�"Drug Court" 

The Vinton County Juven ile Court hereby adopts a s  part of its Loca l Rules of Court, Rule 2 1 .0, 
the Adopt ion of a Rule creating a Special ized Docket• " Drug Court" . -See attached document 

!{u le 21.0 ot th is Court adopted on l.�ly 171 2018, goes i n to effect immediately upon the signing 
of this fn t ry/Order. 

judge N.  Robert Gril lo 

Dtst r:but io n to a ll counsel that practice befo re this Court on a regular basis, 



Rule 2 1  

Local Rules of Court 

Vinton County Juvenile Court 
Vinton County, Ohio 

_____ , Drug Court Docket 

C REATION OF  SPECIAUZED DOCKET - "DRUG COURT": 

I 
JUL 1 7 

D rug Court is c reated pursuant to  the  specialized docket standards set forth in Sup. R.36.20-36.28, 
i ncluding Appendix L The purpose of Drug Court is to faci litate efficient a nd effective t reatment of drug 
addicted or d rug abusing off enders .  E l igible offenders as defined in  Subsect ion (C) of t his Rule shal l be 
supe rvised by t he Vinto n  County Jweni le Court and Vinton County J uven i le  Probation Department 
("Probation OepartmentH ) to ensure compl iance with community control sanctions and to  a ssist with 
crlmlnogenic needs. 

8. DRUG COURT TEAM: 

The "Drug Court Team" shal l  consist of the  J udge a ssigned to Drug Court ( "Drug Court Judge"), J uven i le  
Probation Officers, Drug Court Coord inator, l icensed t reatment providers, community-based p rogram 
personnel,  the Pro secuting Attorney, a nd Defense Counsel . The Drug Court Team shal l  convene weekly 
t o  d iscuss the p rogress and  s tatus o f  ind ividua l  offenders, a pp ly  sanctions as needed, and for a ny other 
matters. 

C. ELIGIB ILITY CRITER IA FOR DRUG COURT ADMISS ION: 

1.  The a ssigned Judge may o rder  a defendant to  D rug Court thro ugh a gui lty o r  no contest plea, 
p robation violat ion, judicial release, other ear ly release options. 

2 .  In  order  for  a defendant to be  e ligib le for  Drug Court the defendant  shal l :  

a )  Be amenable to commun ity  control; 
b )  Be charged with a m isdemeanor, o r  a ny felony charge (with t he  exception o f  d rug 

t ra fficking, and sex offenses); 
c )  Be  a resident of  Vinton County Ohio; 
d )  Have l itt le o r  no h istory of violent behavior; 
e }  DSM-V d iagnosis moderate to severe substance u se diso rder. 
f) Have no acute health condition; and 
g) Demonstrate a sincere wi l l ingness to participa te In  a long-term t reatment process. 

D. REFERRING DEFENDANTS TO DRUG COURT: 



1. D rug Court receives referrals from the a ss igned J udge. The D rug Court Tea m  shal l  review the 
case for legal and  c l i n ica l  e l ig ib i l ity as ident ified in Subsection (C)(2)(a)-(g) of th is  Rule.  

2. The assigned J udge shal l  have final d iscretion to decide if the defendant i s  o rdered to D rug 
Court. 

E. SENTENCING; 

After a defendant is ordered to D rug Court as  a commun ity control ,  a long with any other appropriate 
sanct ions, the case sha l l  be transferred to the D rug Court Judge for a ny and a l l  further court 
proceed ings. The Drug Court Judge shal l  have the a uthority to conduct arraignments, a ccept p leas, enter 
f ind ings  a nd d isposi tions, revoke commun ity contro l, and order or  modify community control. 

F. TREATME NT PHASES :  

D rug Court offenders sha l l  be requ i red to complete phases of  treatment as  individual ly necessary and 
complete al l  o ther requ irements as  identified i n  t he Drug Court Part i ci pa nt Hand book a nd the Drug 
Court Participation Agreement .  Drug Court offenders sha l l  comply wi th a l l  t he rules indicated to them by 
the D rug Court Judge at the ir  in i t ia l  appearance. While i n  Drug Court,  the offender shal l  receive services 
to  a ss ist  i n  meeting criminogen ic needs. Upon graduation from Drug Court, the offender may be 
require d  to remain under community control to e nsure continued compl iance a nd s uccess. 

G, SANCTIONS FOR NON-COMPLIANCE: 

Sanctions for a Drug Cou rt offender's non-compl iance vary in i n tens ity and may inc lude, but are not 

l imited to, the fol lowing: 

l .  Warn ing a nd a dmonit ion from the Drug Court Judge; 
2 .  Demotion to  a n  earl ier Drug Court phase; 
3. I ncreased frequency of d rug or  a lcohol test ing and court a ppearances; 
4 .  Increased supervision contact s  and  monitoring; 
5 .  Com m un ity service or  work program; 
6. Juven i le detention; 
7. Com munity control; 
8. Termination from Drug Court;  and 
9. Commitment to a secure juven ile  dete nt ion center or DYS if the charge d eems that necessary. 

H. UNSUCCESSFUL TERM INATIONS: 

l .  Reasons for terminat ion from Drug Court include, b u t  a re not l imited to: 

a )  Fai lure to rema in  c lean from i llegal substances or  a lcohol; 
b) Violation of the Gene ra l  Condit ions of  S uperv ision; 
c) V io lation of a ny community control o r  ILC sanctions; and 



d}  Fai lure to  comply with the  Drug Cou rt Participat ion Agreement or a ny other o rders of the 
D rug Court Judge. 

2 .  If a n  offender i s  terminated from Drug Court for reasons stated i n  Subsection (H)(1) of  th is Rule, 
or  for any other reason as determined by the Drug Court J udge, the offender may be s ubject to 
a community control or llC revocation hearing. 

3. If a hearing i s  required  pursuant to Subsection (H)(2} of this Rule: 

a )  The Drug Court J udge shal l  a djudicate the p roceedings; 
b) The offender may have his or her community control modified .  Modifications may include, 

but are not limited to, commitment to a residential treatment facility, revocation of 
community control, or termination from Drug Court, and or imposition i nto juveni le  
detention or  DYS faci l i ty; 

c) The Drug Court Judge shal l  have the sole d iscretion to refer an offender to the orig inal 
a ss igned Judge for further proceedi ngs; and  

d )  The laws governing revocation apply, and t he  offender ha s  a right t o  counsel .  

I . STATISTICAL REPORTS: 

For purposes of Supreme Court statistica l  reports, the case shal l  be considered d isposed by the a ssigned 
J udge when the defendant i s  sentenced to Drug Court o r  the defendant is o rdered  into Drug Court as a 
condit ion of I LC. 

CC : Local Practioners of the Bar 

Local Law Enforcement 

Clerk of Supreme Court of Ohio 

Deputy Clerk of the Vinton County Juvenile Court 

Vinton County Juvenil e  Service-Probation Department 
Vinton County Drug Court Coordinator 



I 
LOCAL RULE S  OF COURT APR 3 O 2021 

VINTON COUNTY COURT OF COMMON PLEAS, JUVENILE DIVISION � 
In the  matter of: The Loca l  R ules of Court, Adoption of New Ru le 22.  

As a matter of necessity and u niformity, t he Court hereby adopts, effective immediate!y, the 
fol lowing Ruic 2 2, in  regards to  G uardian a d  Utems (GAL). 

Rule 22: G uardian ad Litems (GAU 

Effective January 1 ,  2021, amend ments to the R u les of Superintendence for the Courts of  Ohio (Sup .R .  
48 through48.07) made significan t  changes to G ua rd i an  ad  litem tra in ing, appointment, and  duties as  
well as  to the Court's duties w hen a ppoint ing and  assigning GAL work. 

Rule 22 sets forth Rules, in addit ion to t hose currently in effect, regarding GALs a s  follows: 

Pursuan t  to Sup. R ,  48.02 (A) ( 4), the GAL report shal l  be shared with t he Court, counsel, a nd 
unrepresented parties. Further d istribution wil l  need to be a pproved by the Court, and  unauthorized 
d istribution can be grounds for contempt .  

Pursuant  to Sup.  R. 48.02 (A) {5)-(6), appointment orders are to state u pfront the r ate/amount of 
compensation o f  the GAL, and a n y  requi red insta l l a tion payment p lans a nd/or deposit .  If such a rate is 
not  ment ioned and the GAL i s  a p po inted by t he Court, the GAL shal l  be paid at the current court 
a ppointed rate and caps current ly i n  effect for t he cou nty. 

Pursua n t  to Sup. R. 48.02 {B) ,  the GAL may be a p po i n ted for a limited scope to address a specific issue or 
issues. 

Pursuant to Sup. R. 48.02 (E), in t he a llocation of custody, visita tion, etc. cases, the GAL is a ppointed for 
best interest purposes, not t he child's wishes. 

Pursuant to Sup. R. 48.02 (H), the Court i s  to consider a party's a bil ity to  pay, the f inancia l  circumstance5 
of the p arties, and the conduct of the parties w hen a l loca t i ng GAL fees. 

Pu rsuant to Sup. Rule 48.02 ( I ), the Court shal l  not delay or d ismiss a proceeding s olely beca us,) a party 
has  fai led to pay the GAL fees or expenses and  the inab il ity of a party to pay sha l l  not delay the final 
e ntry. 

Pursuant to Sup. Ru le 48.06, the GAL sha l l  a ttest i n  t heir report that they have met their respo nsibi l it ies 
a n d  that they shal l  be ava i lab le to testify. 

Pu rsuant  to Sup. Rule 48.07, t he Cou rt sha l l  review GAL reports to ensure t he GAL has performed al l  
their responsibi lities, a nd to ensure t he Court i s  d istribut ing GAL work fa ir ly . 

J udge N. Robert Gril lo 

Distribution to all counsel and GALS that practice before this Court on a regular  basis, 



I N  THE COURT OF COMMON PLEAS, VINTON COUNTY, OHIO 

JUVE NI LE DIVIS ION 

AOODITIONAL ORDERS TO JUVENILE COURT 

1. Entry/Order: Regarding Retention of Records 



I 

JUL 1 8  2022 l n  the Court of Common Pleas, Vinton County, Ohio  
Probate-Juveni l e  Divi sion 

� �_,b . .:.k, 

JUL \ 8 2022 
" .  ·��. '7l /'l_,/,...�c...,.;_�� 

JUVEN,•-t JUOGE 
VIN1'0N COUNTY, OK10 

PAOBAff JUDGE � • • 
\'MON COUNTI. OHIO Entrv/Order Regardmg; Retentmn of Records 

The Court hereby adopts as i t s  Record Retenti on Policy Rule 26 .03 and Rule 
26 .04 of the Rul es of Superintendence for the Courts of Ohio regarding Records 
Retent i on Schedule for the Juvenile Divis ion and Probate Division respecti ve ly .  A 
copy of sai d  mies arc hereto a tt ached and i ncorporated into th i s  Entry/Order as 
Exhib i t  1 .  

It i s the Court 's understanding u nder Vin ton County pol icy that i t  must first 
obtai n  pem1i ssion for the Vinton County Records Commission before d isposing of 
records. Tlrns, i t  i s  requesting that it receive penniss ion and/or that a heating be 
he ld on its retention pol i cy before i t  disposes of any records per the Rules of 
Superintendence for the Courts of Ohio 26.03 and 26.04 .  

Judge N. Robert GriJ l o  
V inton County Court of Common PJeas 
Probate�Juven i l e  Divi sions 

D istribution to V iMOD County Auditor; Vinton County Commissioners; Vinton 
County Records Commission 



E HIBIT 
- I 

RULE 26.03. General, Domestic Relations� and J uven ile Dh'isions of the Courts o f  
Common Pleas--Records Retent ion Schedule. 

(A) D efini tions. 

( I )  As used  in divis ions (A) to (D) of this mlc, "division" means the general, domest ic  
relations, or juvenile divis ion of the court of common p icas or any combination of the general ,  
domestic rciations, o r  juveni l e  d iv isions o f  the court o f  common picas. 

(2) As used i n  th i s  rnk, "docket" means the record where the c lerk of the d ivis ion . 
enters a l i  o f  the infom1a1ion his torica ll y  inc hided in  the appearance docket, the tri a l  docket, the 
journa l ,  and the execu t ion docket. 

( B) Requ ired records. 

( 1 )  Each d iv i s ion s ha l l  ma inta in an index, docket, journal. and case fi les  in accordance . . 

with Sup. R .  26(8) and divisions (A) and (C) of  th is  rule. 

(2) Upon t he fi l ing of any paper o r  e l ec tron ic  entry p ennitted by the divi sion, a stamp 
o r  entry sha l l  be p laced on the paper or e l ec troni c  entry to  ind icate the day, month, and year o f  
fi ling .  

(C) Content of docket. The docket  of a d ivis ion sha l l  bt'. programmed w a l iow retrieval 
of orders and j udgments o f  the d ivtsion i n  a chronological as \\'el l  as a case speci fic manner. 
Entrie s  in the docket shall be made as events occur, shall index directly and in  reverse the n ames 
of a l l  part i es to cases i n  the division, and  sha l l  i nclude :  

( 1 )  Names and addresses o f  a l l  part ies i n  ful l ;  

(2 )  Names, addresses, and  Supreme Court a ttorney registration numbers of a l l  counse l ;  

( 3) The issuance of documents  for service upon a party and the return of  serv ice or lack 
of retum; 

( 4) A brief description of a l l  records and orders filed in the pnH.::ecd ing, the time and 
date fi l ed, and a cross reference to other records a s  appropriate; 

(5 ) A scht:dule of coun proceedings for the  d iv ision and i t s  o fficers to use for case 
management� 

(6) A l l  actions taken by t he  d i v i s ion  to enforce orders or judgments; and 

(7) Any infonnation necessary to document the activity of t h e  clerk of the division 
regard ing the case. 



(D) Retention schedule for the  i ndex, docket, a n d  ,j ournal .  The i ndex, dockcl, and 
journal of a d ivision shal l  be ret ained pem1anently ,  

(R) ,Judge, m agis trate, and c lerk n otes, draft s, and  research. Judge, magistrate. and 
c l erk notes, drafts, and research prepared for the purpose of compiling  a report, opin ion, or other, 
document or memorandum may h e  kept separate from the case file .  retained i n  the case file. or  
d estroyed a t  the  d iscre t ion o f  the preparer. 

J>leas. 
(F) Re tent ion schedu l e  for case files--general div is ion of  the  cou r t  of common 

(1 )  Death pcnalt�· cases. Death penal ty case fi les shal l  be retained pem,anen t ly .  

(2) Real  estate. Case files of matters that resul t ed in  a fina l  judgmen t  dete1min ing t i t le 
or interest in real estate shall be reta ined pemianently .  

(3) Search warrant records. Search warrant record� sha l l  be indexed and the warrants 
and returns retained in their original form for five years after the date of service or l ast servic e  
a ttempt .  

(4) Voluntary d ismissals. Case fil es of rnaucrs tha t  a re  volun ta1ily d ismissed sha l l  be  
ret ained for three years after the  date of the dismissal. 

(5) Other case files. Any case fi l e  not l i sted in d iv is ion (F) of this m l e  sha l l  be reta ined 
for hve lve years after the final order of  the general d i\· is ion. Documents within a case fil e  
a dm i ss ib le a s  evidence of a prior convict ion i n  a criminal proce eding shal l be  retained fo r  fifty 
years a fter the final order of  the general d ivision, 

(G)  Retention s chedu le  for case files-domestic re lat ions d il'i s ion of the court o f  
common p leas. 

( 1 )  Certi fied ma i l  rece ipts i n  uncontested cases and  post-decree  motions. ln new 
cases and cases i nvolving post-decree motion s  where p ersonal  jurisdiction i s  established by 
ce11ified mail receipt and the defendant/respondent fails to answer. enter an appearance, or 
othenvisc defend, the cetiificd mai l  rect!ipt shal l be reta ined for thirty years atlcr the date of  
issuam:e and may be reta ined i n  a separate file from the case ti le .  

(2)  rn,,orce or d issolu t ion :  Minor chi ldren.  Case fi les  of d ivon.:e and d issolution 
tha t  i nvolve minor chi ldren sha l l  be reta ined for twenty-five years a fter the date of  the fina l  order 
of the domestic rela t ions division. 

(3) Dh1orcc or dissolut io n : No ch i ldren. Case fi l es of divorce and dissoiution not 
i nvolving minor ch i ldren sha l l  be  reta ined for twelve years after the final order of the domestic 
re lations division. 



(4) Dome!\tic violence petitions. Case ti l es of peti t ion s  for domestic , iokncc 
protect10n orders sha l l  be  retained for one year after the expirat ion o f  any resu l t ing protection 
order. If the pa11ics to a pet i t ion for a domest ic v iokncc protect ion order are also part ies to a 
d i vorce. the case fi l e  of the pet i tion sha l l  be retained for one year a11cr the expiration of a ny 
resu l ting proh.'ction order or unt i l the pa1i ie:- are d ivorced. whichever is l ater. l n  case files or 
pet i tions for domestic violence protec t ion orders in w hich no protecti on order is i ssued, the case 
fi l e  shal l be retained for one year from the date the pet i t ion was filed. If post-decree motions h ave 
been fi led, the case fil e  sha l l  be retained for one year after t h e  adjudication of the post-decree 
motion or the date specified for case files o f  petitions for domesti c  vio lence protect ion orders i n  
div i s ion (G)( 4 )  o f  this rule, whichever i s  l ater. 

(5 )  Legal separati on .  Case files of l egal separation sha l l  be retained unt i l  the part ies 
are divorced  or for two years a fter the  spousa l suppo rt t em1ina1es, whichever is later, un less 
otherwise ordered by  the court I f  post-decree mot ions have been fi l ed ,  the case fi l e  sha l l  be 
retai ned for t\vo years a fter the adjudication of the post-decree motion or the  date specified for 
case til es in divis ion (G)(5) o f  this rule ,  whichever i s  l ater. 

(6) Real estate. Case files of matters that resul ted in a fina l  judgment determining t it l e  
o r  i nterest i n  real estate sha l l  b e  retained pennanent ly. 

(7) R egis tration or ado1> t ion of foreign decree. Case files of registrat ions o r  
adoptions o f  foreign decrees sha l l  b e  reta i n ed for  two years a fter the emancipation of a l l  of  the 
part i e s '  m inor chi ldren. If p ost-decree motions h ave been filed, records sha l l  be retained for two 
years a fter the aqjudicat ion of the post-decree motion or the date spec ified for case fi l es in d i \' ision 
(0)(7 )  of this rule ,  whichever is later. 

(8) Uni form Reci procal Enforcement of Support  Act ("URESA") fiJings. Case 
files involving URESA fi l i ngs s ha l l  b e  retained for n ineteen years after the fina l  order o f  the 
domestic relat ions d ivision or for one year a fter transfe r  o f  the case to another jurisdiction. 

p leas. 
(H) Retent ion schedule for case files-j u,·enile dh-ision o f  the court  of common 

( l ) Del inquency and  adul t  records. Delinquency and adul t records sha l i  be retained 
for two years after the fina l  order  of  the juven i l e  d iv is ion or one year after the issuance of  an audit 
report by the Auditor of S tate, whichever is later. Documents admissible a:; ev idence of  a prior 
convict ion in a criminal proceeding sha l l  be reta ined for fi fty years after the fin al order of the 
juveni le division. 

(2) Juvenile by-pass records. Juven i l e  hy-pass records sha l l  be  maintamed in two 
separate and secure fi lcs. The fir�t fi l e  shal l  conta in the first page of the form comp laint and other 
relevant documents and the second fi l e  sha l l  conta in the  second page of the  form complaint bearing 
the signature of the compla inant .  E ach fi l e  shal l  be retained for two years a lter the final order of 
the juven i l e  div is ion or, if an appeal is sought, for two year:-. a lter the fi l ing of the a ppeal . 



(3) Permanen t  custody, custody, parentage, visi t a tion, support enforcement, 
abuse; neglect, dependency, and URESA records. Pcm1anent custody, custody,  parentage, 
visita t ion, support enforcement, abuse, neglect, dependency, and URESA records shal l be reta ined 
for two years after the c hild who is the subject of the case obtain s  the age o f  majority . If post
d ecree motions have been fi led, records sha l l  be retained for one year a fter the adjudication of the 
post-decree motion o r  the da te speci fied for case fi les  in division (H )( 3 )  of this rule ,  whichever is  
l ater. 

(4) Search warrant records. Search ,varran t  records shal l  be indexed and the wan-ants 
and returns reta ined in the i r  origi nal fom1 for five  years after the  date of service or last service 
attempt. 

(5) Traffic, un .-uly, and mar riage consen t  records. Unru ly a nd marriage consent 
records shal l be retain ed  for two  years after the fina l  order of the  juveni le d i v i s ion or one year after 
the issuance of an audi t  report by the Auditor o f  State. whichever is lat er. Minor misdemeanor 
traffic records shal l b e  reta ined for five years after the fina l  order or the juven i le division . 
Misdemeanor traffic records shal l  b e  retained for twenty-five years after the final order of the  
juven i l e  <i iv i s ion .  A l l  other traflic records sha l l  be  retain ed for fi ity years after the fina l  order o f  
the juveni l e  d ivis ion .  



R ULE 26.04. 
Schedule. 

Proba t e  Divisions of the Cou rt s  of Commbn Pleas--Records Retent ion 

(A) Definitions. As used in th i s  mie :  

( l )  "Docket" means a reference record that prov ides the dates and a summary of al l  
bearings, p leadings, fi l ings, orders. and other matters that are essenti a l  to an act ion ,  proceeding, or 
other matter in the probate d i vis ion. 

(2) "Probate record" means a record that pertains to the duties of  the probate div ision 
i nc luding, but not l imited to, adoptions.  marriage l icenses. name changes, b i rt h  records. orders or 

civ i l  commi tment. the resolut ion of c iv i l  actions, and the appointment and supcr, is io n  o f  
fiduci aries. 

(3) "Record of documents" means a col lect ion of si ngie o r  several page documents i11 
,.,foch each document represents the probate d ivision ' s  act ion i n  a s ingle incident of the  same duty 
of the probate divis ion, such a s  the issuance of marriage l i c enses. 

(B) Closed probate record or case file. For purposes o f  this rule ,  a probate record or 
c ase fi l e  ()f an estate, trust, or other fi duciary rel at ionshi p  shal l  be considered closed when a fina l  
account ing has been fi l ed  and, i f  required by Ja,v at the t ime o f  the fi l ing ,  the account has been 
approved and seuled. A l l  other probate rec ords and case fi les shal l  be considered dosed when the 
probat e  d ivision orders the matter c losed or t here i s  a fin al d i sposi t ion o f  the act ion or proceeding 
for which the probate record or case lilc is  kept. 

(C) Required records. 

(1) Dockets. 

(a) The proba te  d i vision sha l l  mainta in a l l  o f  the fol lowing dockets: 

(i) An administration docket showing the name of the deceased: 

(i i) A guard i an 's docket s howing the n ame of each ward and, if the ward is a minor, 
the ,vard's age and name of the ward's parents and any l imited powers or limited duration o f  
po,vers; 

noted ;  
( i i i )  A c iv i l  docket i n  wh ich  the names of the parties to actions and proceedings sha l l  be 

( iv) A testamentary trust docket showing the names of the  testator and trnstee or 
trnstees; 

(v )  A change of n ame dockel showing the name of the  pet i t ioner and the present and 
proposed names of  the person whose n ame is to be c hanged; 



( vi )  A bir1 h  regi s trat ion and correction docket shmving the name of the person whose 
birth c erti fi cate i s  being registered or correc t ed :  

(vi i )  A civi l  commitment docket showing the name of the p rospective patient : 

(nu) A separate adoption docket, i n  accordance w i th section 3 1 07. 1 7  of the Revised 
Code, showing the name of  t he c hi ld as i t would exist a fter final ization or the adoption and the 
name or n ames of the adopt ive  p arent or parents ;  

(ix ) A paternity docket showing the birth n ame of  the chi ld who i s  the subject of the 
pet i t ion,  the names of the p arents. and the name of the chi ld after adjudication; 

( x )  A miscel l aneous docket showing the names of part ies or petit ioners and the n ature 
o f  the act ion or p roceedi ng .  The misce l l an eous docket shall be l im ited to actions with in  t he probate 
division 's j urisdiction that are not kept in one of the  other d ocket s described i n  divis ion ( C)( I )  of  
th i s  mlc. If  the  number of fi lmgs warran ts ,  a misce l laneous docke t  may be subdivi ded or grouped 
in to section� conta in i ng fi les or records of s im ilar content , 

(b) All dockets of the probate d iv ision sha l l  contain the dates of fi i ing or occurrence 
and a brief description of any bond and surety, l etter of authority, and each fi l ing ,  order, or record 
of p roceed ing related to  the case or act ion, with a reference to t he  fi l e  or record where the bond 
and surety. letter of authority ,  ti l ing, order, or record of proceed ing is to be found, and such other 
ln forn1ation as the court cons iders n ecessary. 

(2 )  Records of documents. 

(a) The probate d ivision sha l l  mainta in both o f  the fol l owing records of documents: 

(i) A record of ,1,,• i ll s, if wi l l s  are not copied and pem1anent ly retained as pa11 of a n  
estate case fi le under d iv is ion (0)(2) o f  th is rul e, i n  which t h e  w i l l s  proved i n  the eoun shal l be 
recorded with a cert ificate of  the probate of t h e  wil l ,  and w i l ls proved el sewhere with the cert i fica te 
of p robate, authenticated copies of which have  been admit ted to record by t he comi; 

(i i} A maniage record, i n  which  sha i l  he entered licenses, the names of the parties to 
whom the l icense  is issued, t h e  n ames of t h e  persons apply ing for a l icense, a hrie f  statement of 
the  fac ts S\",,'Om to by the persons apply ing for a l i ce nse, and the retums of the person solemnil ing 
t he  marriage .  

{b )  Records of documents o f  the p robate div is ion sha l l  con ta i n  documents , appl i c at ions 
or affidavits .  e ither or ig inal or copies, and i nformation perta in ing. to those documents, as found in 
d iv ision (C)(2)(a) of this rule or  as considered necessary by the court. 

(3) Journal. The probate d i v ii-ion sha l l  mainta in a journal for orders, entries, or 
judgments pertain ing to the bus iness and administrat ion of t h e  d ivi sion. and other miscell aneous 
orders, entries, or judgments which the court may cons ider ncccssary to journalize, i ncluding all 
of t he  fol l ow ing :  



( a ) Orders o f  appointment and oaths of  office pursuant to sect ion 2 1 0  l ,  1 1  of  the 
Revised Code o f  com1 personnel and o ther nonfiduciary appointees: 

(b) O rders of  reference  to magistrates; 

(c) Changes of  Lhe l ocal rules of  the p robate divis ion; 

( d) Orders changing the hours for the openi ng and dosing of the probate cour1. 

(4) Indexes. The probate d ivision sha l l  mamtain an  index for each docket, record of 
documents, and journal described i n  d i v i s ion (C) o f  this rul e .  Each index sha l l  be kept curren t  
wit h  names or captions of proceedings i n  a lphabetical o rder and  references to  a docket, record o r  
documents, joumaL or  c ase fil e  where informat ion pert a i ning to those names o r  proceedings may 
be found. 

(5) Upon the fi l i ng  of any paper or e l ec troni c  entry pcnnittcd by the probate division. 
a s tamp or entry shal l  be p laced on  the paper or e l ectron i c  entry to indicate the day ,  month, and 
year of  fi l i ng. 

(D) Destruction and preservation of probate records. 

( 1 )  The vouchers, proof or other evidence fi led v.�th the probate d ivis ion in support of 
the expenditures o r  distribut ion s lated in an account, a fter rcv ie,v and reconci l iation with the 
accounting and notation of reconc i l iat ion in the record or fi le, may be returned to t he fidm:iary or 
retained in accordance ,vith d iv isions (0)(2) and (E }  of th is rnle. 

( 2 )  A l l  rec ords. vouchers, i nventories, accounts, p leadings, app l i cations, pet1t 1ons, 
record s  of adoptions, marriages, and mental health commitments, wil ls. trusts, journals. indexes, 
dockets, records or documents related to estate or i nh eritance taxes, and other papers and fi l ings 
of  the probate division, may be preserved us ing any nati onal ly a ccepted records and infom1ation 
management process in accordance with Sup. R .  26(D). 

(3 ) I n  t he  probate di\' i s ion's discre tion, any nonessen t i al note, notice ,  l etter. fnm1, or 
other paper, document. or memorandum in a c ase fil e  tha t  i s  not e ssenti a l  to  p rov i ding a record of 
the c a�c: and the judgment of t he  probate d iv is ion may be d estroyed prior to, or after, the case is 
closed. For purposes of d iv ision (D)(3) of this rule ,  evidence of service of notice of the initi a l  
compl ai n t. petit ion, o r  appl icat ion tha t  establ i shes the probate d iv ision ' s  j urisdict ion i s  essentia l t o  
providing a record o f  a probat e  case. 

( 4) Judge, magistrate ,  invest igator, and c lerk notes, dra fts, and resean:b prepared for 
the purpose of compi ling a report. opinion , or other document or memorandum may he kept 
separate from the case fi l e, retained in  the case fi le ,  or d estroyed at the d iscretion of the preparer. 

(E) Case fiJc and probate r ecord retention schedule. 

( 1 )  Adoption records .  Adopt ion records s h a l l  b e  retained permanently .  



(2) B ir th  a nd death registrati ons. Birth and death registrations d ated prior to  1 908 
sha l l  be  retained pennanently. 

(3) Civil commitment rccords. Civ i l  commitment re�onb shal l be retained for three 
yea rs after the c ase i s  c losed .  

(4) Dockets, records of  documents. journals and indexes. Dockets, records or 
documents. journals , and 1ndexes sha l l be reta ined pcnnancnt ly. 

(5) Evidence filed in support of e xpend i tures or  d istribut ions. Vouchers, proof. or 
other evidence filed in  support of expenditures or distribut ions stated in  an account !->hall be 
retained for three years a fter the date of fi l ing. 

(6) Marriage l icense records. Marriage l icense records sha l l  be reta ined pennanent ly .  

(7)  Trust  account ings. Trust accountings sha l l  be retained for t-w·eh·e years a fier the  
date the  account ing was a pproved .  

(8)  Al l  o th��r records. Al l  other records sha l l  be reta i ned for twe lve years a fter t he  
date t he  case, c ause, proceeding,  or matter i s  closed o r  comple ted .  

(F) Temporary estate tax orders. Divisions (D) and (E) o f  th is rule do not apply to 
records of  estates i n  which temporary estate tax orders a rc pending . 




