
1 
 

 

Attorney Registration 
Guide 

2025/2027 Biennium 
 

*If you are having issues logging in, please consult pages 2 and 3 first. 

*If you are logged in, please skip to page 4 to begin registering. 
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Logging Into the Attorney Portal 
To access the Attorney Portal, input the following URL: https://www.supremecourt.ohio.gov/attorneyportal. 

On the Login screen, enter your Attorney Registration Number (AR#) and password, then click [Log In]. 

 

Forgot Password 
If you cannot remember your password, click [Forgot Password], located at the bottom of the Login screen 
(see previous screenshot).  This opens the Forgot Password screen where you will enter your AR# and click the 
[Submit] button. 

 

A Password Reset Notification email will be sent to the email address you previously provided to the Attorney 
Services Section.  The ‘click here’ link, provided in the email, sends you to the Reset Password screen where a 
new password may be entered.  Click [Submit] to update the password.  The application will return to the 
Login screen where the new password may be entered, allowing you to access the portal. 

 

https://www.supremecourt.ohio.gov/attorneyportal
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Reset Email 
As described above, the Forgot Password feature only works if you have access to the email address on file.  In 
instances where you no longer have access to that email address, you can use the Reset Email feature.  
Starting from the Login screen, click the [Reset Email] link found at the bottom of the screen.   This opens the 
Email Reset screen where you will enter your AR#, the last four digits of your SSN, and your new email address. 
Click the [Submit] button to update your email address 

 

Two things will happen at this point: 

1) The same Password Reset Notification email that was described in the previous section will be sent to 
you.  You will follow the same procedure to finalize the password reset. 

2) The email address on file with the Attorney Services Section will be updated automatically to the new 
email you have provided. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4 
 

Registering for the 2025/2027 Biennium 
There are three ways you can begin the registration process: 

1) From the ribbon at the top of the screen:  Select Attorney Registration > Register. 
2) From the Dashboard, click the [Register] button.  Reminder:  This is only available if you are not 

registered for the current biennium or, if registered, during the pre-registration period for the next 
biennium. 

3) From the Important Information box, there will be a link available during the pre-registration 
period.  

a. This is the easiest method. 

 

Completing the Registration 
Initiating the registration process opens the Select Registration Status pop-up window.  You must select both 
the correct biennium and registration status and then click [Continue]. 

 

When applying for any status other than Inactive, the application will flow through a series of screens: 
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Screen 1:  Proactive Management-Based Regulation 
The Proactive Management-Based Regulation (PMBR) section is a single screen that requires you to provide 
information on whether you are engaged in the private practice of law and if so, verify whether you have 
professional liability (malpractice) insurance.  If you have already populated the answers from a previous 
biennium, the questions will prepopulate with the same answers for this biennium.  It is your responsibility to 
verify the answers are still valid.  In the screenshot below, this attorney has answered that they have liability 
insurance.  To submit, they only need to click [Save and Continue]. 

 

Of note, if you answer that you do not have liability insurance for your private practice, you are required to 
attend the PMBR course.  If you have already received CLE credit for taking the course, the Portal will 
automatically confirm the course completion.  If you have yet to receive the CLE credit, the screen will show 
the red box below and will require you to enter the PMBR course Activity ID to continue.  In this case, you 
should enter the course number and click validate. 

 

Once you submit the correct PMBR course number, the red box will close and be replaced with ‘PMBR course 
completed’.  Again, click [Save and Continue] to move to the next screen of registration. 
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Screen 2:  My Information 
The My Information screen may or may not display during the registration process.  This is contingent on 
whether the My Information screen was presented upon login.  If you were required to review/populate the My 
Information screen as soon as you logged in, you will not be required to view it a second time during 
registration.  Conversely, if it did not appear immediately after login, the screen will open during registration to 
allow you a chance to update information as needed. 

If there are no blank fields, you may simply scroll to the bottom of the screen and: 

1) Place a checkmark in the ‘Confirm Review’ checkbox. 
2) Click [Save and Continue] 

 

Screen 3:  IOLTA/IOTA Registration 
You must select the appropriate options for your Ohio IOLTA/IOTA status and Title Agent status.  Once those 
are populated, the [Save and Continue] button may be clicked. 

 

Screen 4:  Registration 
The final screen is the payment page.  You have a few options on this screen: 

1) Pay by credit card or bank transfer (ACH); 
2) Defer payment to be paid by a third party (Agency Billing option); and 
3) Elect to make a $50 voluntary contribution to fund civil legal aid services for low-income or 

disadvantaged populations in Ohio. 
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The amount owed at this point will depend on the options selected.  If paying by credit card or ACH, you must 
pay now to complete the registration process.  If third party payment is selected, you can complete your part 
of the registration process without paying.  However, you are not considered registered until payment is 
received.  See the Agency Billing Guide for more information. 

If payment is due now, click [Pay and Register] to open the payment screen.  

 

Populate the required credit card or ACH information.  Click [Submit Payment] to complete the transaction.   

 

The screen returns to the Dashboard.  If you were Inactive and registered for the current biennium, your status 
will immediately change to Active, and the [Attorney Card] button will become available in the Portal. 
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If you are currently Active and are pre-registering for the next biennium, your status does not change, and your 
attorney card will continue to link to the current biennium.  You will know you successfully completed the pre-
registration process by reading the Important Information box at the top of the screen.  

 

It is important to note that with every registration for any status, you will receive an email confirmation 
once the registration has been completed.  This email serves as the receipt (if applicable) and has the 
associated biennium’s Attorney Card attached (if applicable).  As a reminder, this is the only place you can 
obtain an Attorney Card for the next biennium without contacting Attorney Services.   

This is an example of an Active Registration Confirmation email. 

  

Third Party Payments 
1) You may select ‘Registration will be paid by a third party’ on the payment screen.  This will change the 

amount due to $0. 

Reminder:  This is the only place you can 
access your attorney card for the next 
biennium until that biennium actual begins. 

This email serves as the receipt for your 
registration payment.    
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2) Click [Submit Registration].  A pop-up verification screen appears.  After closing the pop-up screen, 
Attorney Portal returns to the Dashboard.  The following message appears in the Important 
Information box: 

 

Additionally, an Attorney Registration Pending Payment email is sent to you.  This email 1) explains 
that you will not be registered until payment is received, and 2) provides the Agency Billing link where 
payments should be made. 

 

3) Once payment is received, the user will be fully registered.  The Agency Billing application sends two 
emails: 

a. Registration Confirmation: This is sent to you to confirm that you are officially registered.  
The Attorney Card for the appropriate biennium is attached. 

b. Registration Receipt: This is sent to the agency who paid for the registration, not you.  You will 
not have access to this receipt through the Portal as you were not responsible for payment. 
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How To Self-Pay After Selecting Third Party Payment 
You still can self-pay after selecting third party payment.  If you wish to opt out of third-party payment and just 
pay yourself, you can click the link available in the Important Information box. 

 

This opens Agency Billing.  The payment will be processed here instead of the Attorney Portal, but all other 
aspects of the registration process remain the same. 


	Logging Into the Attorney Portal
	Forgot Password
	Reset Email

	Registering for the 2025/2027 Biennium
	Completing the Registration
	Screen 1:  Proactive Management-Based Regulation
	Screen 2:  My Information

	Third Party Payments
	How To Self-Pay After Selecting Third Party Payment



