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The Relias LMS features a wide variety of processes to make enrolling users into training as simple as
possible. You have the opportunity to enroll your staff into trainings using any of the techniques below.

Page 3 - Select a single staff member and enroll them into multiple courses

Page 7 - Select a course and enroll single or multiple staff members

Page 11 - Select the Ohio Probation Officer Training Program Curriculum & enroll staff

In accordance with Ohio R.C. 2301.271, adult probation officers hired after January 1, 2014 must
complete an introductory training program within one year of their hire date. The 12 online courses below
were designed for recently hired adult Probation Officers, they are open and beneficial to all Probation
Officers.

The Principles of Effective Interventions (This is a prerequisite for the face-to-face courses)
Risk Assessment Basics (This is a prerequisite for the face-to-face courses)

The Ohio Court System

The Ohio Criminal Justice System and Its Partners

The Authority of Probation Officers and their Role within the Court

Probation Officer Ethics

The Basics of Officer Safety

Courtroom Presentation Basics

Electronic Offender Information Systems

Drug Identification and Testing

Search and Seizure for Probation

Special Populations — Includes working with probationers with a history of mental illness, substance
abuse, co-occurring disorders, sex offenses, and gang involvement

For questions, contact Steve Galloway at steven.galloway@odrc.state.oh.us or 614.877.4345 ext. 3215.
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--- Enrolling a Single Staff Member Into Multiple Courses ---

Step 1 — Login to the Relias LMS (http://odrc.training.essentiallearning.com/)

qoiro, THE SUPREME COURT of OHIO

@ i Ohio Probation Officer
e A TRAINING PROGRAM

SIGN IN

* Required Field

User Name®  YourName

Password® eeeesesesessssse

Forgot Your User Mame or Password?

Step 2 — Click on the Users Tab

/* Relias - Joy Elliott - Windows Internet Explorer

=10l
@ w [&] hps/jodrc. v [Dashboard. =l [/ | ooge
File Edit View Favorites Tools Help

< Favorites | 95 ¢ Relias 3 Reviewlink %9 ELDEV (ELM) Sionin () QA

& R - Joy Bliott | | Zi - B - [ gm v Page~ Safetyr Toos+ @+

Welcome, Joy | MyAccount | Help | Relias Connect | Logout
e, THE SUPREME COURT of OHIO

P "Qm"
{ orcl % Ohio Probation Officer
hx i R

TRAINING PROGRAM ROLE: Supervisor »

DASHBOARD REI [f"“' LEARNING

TRAINING PERFORMANCE COMPLIANCE REALTIVE » | COMPLETION REALTIME »

(=) Compliance Chart () Completion Chart () Course Status Chart

Course Compliance Top/Bottom Performers

Smoke-Free Legislation
Has Significant Health
Benefits

April 01, 2014

Introduction of smoke-free
legislation is associated
with

Compliance %

More Than 1 Million
Americans Caring for
%’% Injured Veterans: Report
v April 01, 2014
Hierarchy Few public or private programs
offer direct support fo these
caregivers, researchers say.

|http: fodre. trainit

[T [ @[ [ [ mtemet|protected Mode: on [Va - [®Rwow -
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Step 3 — Select the User you want to enroll into the courses by clicking on the View or
Assign Training Button 5 next to their name.

Relias - Joy Elliott - Windows Internet Explorer

10l x|
g‘i@ = [[2] ntio/jocre.taining sssentiallearning.com)secs Lsers. 5o = [ [B¥ cocc
File Edit Wiew Favorites Tools Help

2]
< Favorites |55 ¢ Relias £} Reviewlink 39 ELDEV (ELM) Signn () QA
@ Reies - Joy Elltt | | Fi - B - L) mh - Pager Safely~ Took - @-
Welcome, Joy | My Account | Help | Relias Connect | Logout
,Awm-uo,h‘;l‘r-m SuPrEME COURT of OHIO
;\l 3 % Ohio Probation Officer

TRAINING PROGRAM

ROLE: Supervisor »

USER LIST EXPORT USERS »

(Search Q)

Filter By | A-Z L

v || Galiaco + Filters | x Clear

User

Hierarchy
Brandeberry, Roger ODRC: GalliaCo
brand
DeWitt, Don - Gall
Dot ODRC: GalliaCo
Elliatt, Joy ODRC: GalliaCo
Jjello

Step 4 — Click ENROLLMENT

Internet Explorer

L4 IE http:/fodre. training. essentiallearning. com/Learning/UserLearning. aspx?UserlD=1723212

j E] Goog\e
File Edit View Favorites Tools Help

=10 x|

|2]]
v Favorites |5 ¢ Relas £3 Reviewlink 5% ELDEV ELM) Signn () QA
& Reiis - oy St || it v B - ) 8 - Page - safety v Toos- @~
Welcome, Joy | MyAccount | Help | Relias Connect | Logout
éwna,,%mx SupPREME COURT of OHIO
H W; % Ohio Probation Officer
fxorio =4

TRAINING PROGRAM

ROLE: Supervisor »

TRANSCRIPT CURRENT LICF’. sE/CERTIFICATION

£00 EXTERMAL COURZE » | EXPORT »

Hire Date: 21/2010
Filter By | All Types ) A | ‘ Show All Trainin... ‘ | Due Date Range v ‘ | All Certificates

+ Filters »x Clear
| Specty Dates...  + | - Apply | Clear

Only trainings that are setto ‘Allow Override Status = Yes® in Course and Event Management are eligible for completion data modification.

)] Delete Restore Deleted Change Due Date Mark as Complete
Title

1-1 0f 1
Available (i DueDate  Completed

Type Hours  Grade  LastAccess
Welcome to the Relias Learning Management System (RLMS) a
o o EL-WEL-HR-0 (i) Course  0.00

5i2/2014
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Step 5 — Click Courses and Events

Internet Explorer

Ge = [&] htto: fodrc. training. essentiallearning. com L ezrming Envoliment EnrolByUser aspxUser D= 1723212 | E] Google

File Edit View Favorites Tools Help

s Favorites |5 € Relias 3 Reviewlink 5% ELDEV ELM) Sionn () QA
@ Relias - Joy Eliott | | Fi - B - L) i - Page- Safely- Tooks- @-

Welcome, Joy | My Account | Help | Relias Connect | Logout
. THE SUPREME COURT of OHIO

@E Ohio Probation Officer 5 5
b %TRAINING PROGRAM ROLE: Supervisor »

TRAINING & ENROLLMENT

W‘i COURSES AND EVENTS ¢ AREER PATHS

CURRICULA ‘E‘

[J | Enrell Now 11 0f1

Curriculum Name Type Reporting Start Date §  Default Due Date i

] system Overview for Supenvisors One-Time Only |4/2i2014 |

Step 6 — Select courses you want to enroll the user into by clicking their checkbox.

Internet Explorer
G-l,@ =[] http: jocic. raming. essentallearning. com/arring User. aspx7Type =CoursesallserlD=1723212
File Edit View Favorites Tools Help
i Favorites |5 ¢ Relias £} Reviewtink 3% ELDEV (ELM) Sign-n &) QA
(& Relias - Joy Ellott | | % v Bl - 0 mm - Page~ Safety~ Took- @~

= - -
@ g % Ohio Probation Officer ) )
L. o) TRAINING PROGRAM ROLE: Supervisor »

TRAINING & ENROLLMENT

(eILUII I COURSES AND EVENTS QEReUUHSIY AL R

COURSES AND EVENTS () ("searcn Q)

FilterBy | Al Types v \ \ All Owners v | \ All Certificates v

+ Filters | x Clear

Due Date

]

Enroll Now 1-100 0 235 >

Course Code

Course Name Type

) POTPOO1 001 -The Principles of Effective Interventions Course
) POTPO0Z 002 - Risk Assessment Basics Course
=] POTPOOB 006 - Probation Officer Ethics Course
M ABMA A Biopsychosocial Model of Addiction Course
@] :SE\JDH;PS_I:O_ Adolescent Substance Use Disorder Clinical Pathways Training fjj Course
@] AMI Advanced Motivational Interviewing Course
M EL-AF-ADXN-0 Alcohol and the Family Course
a EL-OMI-CORR-ACA An Overview of Mental lliness for Correctional Staff Course
[  EL-ASAMPRC-ADXN- ASAM Patient Placement Criteria @) Course
CRC -
[ CI_ADDCA ~VE N AC AL Dotinnt Dlonamand # Pritrin far fdnlaerante 3 rnneen
| [ [ ®[ [ | mtemet|protectedMode: on [a-[®wo% - 4
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Step 7 — Click the Enroll Now button

/" Relias - Joy Elliott - Windows Internet Explorer -0 x|

) = [ o100 vaiin.esoentilearming.comLearring Envolment Ervaley s aspxType=CoursesBser D= 1723212 = [ %] [ Gocce

File Edit View Favorites Tools Help

¢ Favorites | % ¢ Relas L7 Reviewlink 3% ELDEV (ELM) Signn () QA
@ Reias - Joy Eliott | | Fi - B - L @ - Page- Safety~ Tk~ i@~

g‘@g\; %0}1' Probation OFf al
d 10 'robation cer . i
b TRAINING PROGRAM ROLE: Supervisor »

TRAINING & ENROLLMENT

(oI [al[W. COURSES AND EVENTS eGS0 ], 1

COURSES AND EVENTS

-~ ~
Search
=] (\ earcl Q /]

P | Aicenncaes  ~

FiterBy | AllTypes v | | All Owmers

+ Filters »x Clear

Due Date

1-100 of 235

Course Name Type Session

¥ PoTPOO 001 - The Principles of Effective Interventions @ course
[} POTPOO2 002 - Risk Assessment Basics ; Course
[ PpoTPoOG 006 - Probation Officer Ethics (@) Course
¥ aBua A Biopsychosocial Model of Addiction (i) Course
O s:Lj_DHE')—'F'S‘I:U Adolescent Substance Use Disorder Clinical Pathways Training (i) Course
O AN Advanced Motivational Interviewing x ! Course
E EL-AF-ADXN-0 Alcohol and the Family ; Course
O EL-OMI-CORR-ACA An Overview of Mental lliness for Correctional Staff @) Course
O EEQSAMPPGADXN’ ASAM Patient Placement Criteria (i Course
1 CI_ADDAA AVE N A AN Dnbinmt Dlnmn s an # Critarin far ddnlanennte (3 mneen
[ [ [ [ [@[ [ @ intemet|Protected Mode: On a - [R10% -

Step 8 — Verify that the user was successfully enrolled into the selected courses by reading
the system generated message at the top of the page.

Welcome, Noah | My Account | Help | Relias Connect | Logout
s, THE SUPREME COURT of OHIO

H @ H % Ohio Probation Officer ROLE: Supervisor »
f= "o g

TRAINING PROGRAM

TRAINING & ENROLLMENT

Learners successfully added to queue. Most enroliments are completed within a few minutes. You may continue working in the system while enrollments are being
processed.

[aIEG WIS COURSES AND EVENTS Q@S2SR B
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--- Select a Course and Enroll a Single or Multiple Staff Members ---

Step 1 — Login to the Relias LMS (http://odrc.training.essentiallearning.com/)

qoiro, THE SUPREME COURT of OHIO

@ i Ohio Probation Officer
e A TRAINING PROGRAM

SIGN IN

* Required Field

User Name®  YourName

Password® eeeesesesessssse

Forgot Your User Mame or Password?

Step 2 — Click on Training & Enroliment

/- Relias - Noah Altenburger - Windows Internet Explorer

=10l
@ - IE http:/fodre. training. essentialearning..com/Learning,Curricula. aspx j E] Google

Fle Edit View Favorites Tools Help

<5 Favorites |5l ¢ Relias £3 Reviewlink 39 ELDEV (ELM) Sign-n () QA

@ Relias -Noch Altenburger x|1;cm-uq:m | | % - E) - (7 o= - Page Safety+ Tooks - @~

Welcome, Noah | MyAccount | Help | Relias Connect | Logout
,w-»o,,,‘;l‘ﬂx SUPREME COURT of OHIO

) @ 5 Ohio Probation Officer

e A %TRAINING PROGRAM

e ——

ROLE: Supervisor »

TRAINING & ENROLLMENT

Curricula & Enrollment CURRICULUM LIST EXPORT CURRICLILA » CSearch

Courses & Enrollment

Career Paths & Enrollment Title Type

Ohio Probation Officer Training Program ) Non-Recurring

CURRICULUM HELP

System Ouerview for Supenisors

) One-Time Only
Curriculum & Enroliment wel & Syetem Ovenn e o
Ovemew\f\deo@ elcome & System Ovenview ne-Time Only
My training plan

worksheet [

Crosswalks
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Step 3 — Click on Courses & Enroliment

/" Relias - Noah Altenburger - Windows Internet Explorer

=1oi x|

G@ @ [I€] htto:/jocrc. raining. essentialearningcomLearning Curricua. aspx

j E] Guug\e

File Edit Vew Favorites Tools Help

7 Favorites \ﬁ ¢ Relizs L3 Reviewlink ©% ELDEV (ELM) Sign-n (=) QA

(& Relias - Noah Altenburger xlccra-m.mx | |

T v B - Pesen saeye Teok e

Welcome, Noah | MyAccount | Help | Relias Connect | Logout

FAW"'"«.%‘THE SupPREME COURT of OHIO

i w ] Ohio Probation Officer
pe A % TRAINING PROGRAM

TRAINING & ENROL'.VIENT
CURRICULUM LIST EXPORT CURRICULA, »

Courses & Enrollment

e

ROLE: Supervisor »

Career Paths & Enrollment Title

Type
Ohio Probation Officer Training Program Non-Recurring

CURRICULUM HELP

System Overview for Supenvisors One-Time Only

Curriculum & Enroliment

Dﬂterview\/\den@ Welcome & System Overview

One-Time Only

My training plan
workshest [

Crosswalks

Step 4 — Click on either the Title or the Enroliment button
to enroll either a single user or multiple users into.

|.£-| for the course that you want

/~ Relias - Noah Altenburger - Windows Internet Explorer =] 5]
G-e = [€] e jocie. raining.essentillearning.comLarning Courses asox =l [ B cooge
File Edit View Favorites Tools Help

< Favorites | 75 ¢ Reliss §3 Reviewlink 39 ELDEV (ELM) Signin () QA
(& Relizs - Nozh Altenburger xlgxmme.vcm | |

T - B - L Pager Safty- Tods- @

|

Welcome, Noah | MyAccount | Help | Relias Connect | Logout

y""«;%‘;IHE SUPREME COURT of OHIO

@ ] Ohio Probation Officer

£ %TRAINING PROGRAM
TRAINING & ENROLLMENT

Curricula & Enrollment COURSE LIST EXPORT COURSES »

ROLE: Supervisor »

-
Q)

Courses & Enrollment FilterBy | All Types

v | [ a1 ownerdf

v | | Al cerificates

o] [N

N ‘ + Filters | x Clear

Course Updates

1-100 of 226 >

Career Paths & Enrollment Title

001 - The Principles of Effective In
POTFOO1

entions

002 - Risk Assessment Basics,
FOTPO02

006 - Probation Officer Ethi
POTP00G,

A Biopsychosocial Model of Addiction

Adolescent Substance Use Disorder Clinical Pathways Training
REL-HHS-0-ASUDCPT

Advanced Motivational Interviewing
AMI

Alcohol and the Family

EL-AF-ADXN-0

An Ovenview of Mental lliness for Correctional Staff
EL-OMI-CORR-ACA

ASAM Patient Placement Criteria
EL-ASAMPPC-ADXN-CRC

Course

1L [@ et oreced s on

Type

Course

Course

Course

Course

Course

Course

Course

Course

v

[ - [Rwo% - 4
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Step 5 — Click the Enrollment button on the course currently enrolled page.

{_ Relias - Noah Altenburger - Wi Internet Explorer

G@  [] htto: fodrc. training.essentialicarning. com/Learning /Enralment/CourscEnrolled.aspx?CaurselD =118 165 =l [ | B o00=

Fle FEdt View Favorites Tools Help

7 Favorites | 5, ¢ Reias £3 Reviewlink 0% ELDEV (ELM) Signin (2 QA

€ rees o altenburger ¢ | 4 cTA -Dropbox | | i v B - [ @ - Page v Safety - Tods - @

Welcome, Noah | My Account | Help | Relias Connect | Logout
;.w"%%‘mﬁ SurreEME CouRT of OHIO
]
g

’j" Ohio Probation Officer ) _
imm:m %TRAINING PROGRAM ROLE: Supervisor »

TRAINING & ENROLLMENT

COURSE PROPERTIES F +SHOW DETAILS

CURRENTLY ENROLLH 'i ENROLLMENT

LEARNERS ENROLLED ENROLLMENT REFCRT » | EXFORT LEARHNERS »

Filter By [A—z - [ vanwertsc v

+ Filters | x Clear

a Unenroll Change Due Date B Email Learners

There are currently no leamers enrolled.

Step 6 — Select users you want to enroll in this course by clicking their checkbox.

/" Relias - Noah Altenburger - Wi Internet Explorer
G@  [&] http:/jode traring essentialearning.com/L =g Erolment CourseEnrolment. sspx CourselD—115165 =l 1| [B Googe
Fle Edit View Favorites Tools Help

< Favorites \{g ¢ Relias £} Reviewlink (% ELDEV (ELM) Sign-n (=) QA

(@8 Rsiaz -Noch aterburger ¢ | £ T -Dropbo | | K- B - Ol @ - Pae- Saty~ Toos- @~
=

TRAINING & ENROLLMENT

COURSE PROPERTIES | 7.5 + SHOW DETAILS

(ILEIE IR g e RN ENROLLMENT

Due Date: | Assign datetoall

Available Learner(s) (Le

Search

Fitergy [A-z | v ]| [vanweruc

4+ Filters | % Clear

O | Enrol

Name & Usemame Hierarchy Job Titles

Altenburger, Noah VanWerJC Prabation Officer
noah

Hammons, Virginia VanWertJC Chief Probation Officer
virginia

Ream, Matt VanwertJC Probation Officer
mream

Semer, hlike VanwertJC Probation Officer
msemer

Sparks, Nancy VanwertJC Probation Officer
nsparks
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Step 7 — Click the Enroll button after the users have been selected

/” Relias - Noah Altenburger - Windows Internet Explorer

97@ » [le] ntip:jodrc. rainin com/Leari ourseEnrollment.aspx?CourselD=118166 = E Google

File Edit View Favorites Tools Help

Uy Favorites | ¢ Relias £F Reviewtink 3ELDEV ELM) Sign-n ) QA
& Relis -Noah Altenburger xl#crn-mﬂxm | | T - [ g - Page - Safety- Tools+ @)+
B

TRAINING & ENROLLMENT

COURSE PROPERTIES + SHOW DETAILS

CURRENTLY ENROLLED [ /CEN!I g

Search

FilterBy | A-Z # g VanWertJC + Filters | x Clear
Name & Username Hierarchy Job Titles Hire Date
— Altenburger, Noah
=] ' WanWertlC Probation Officer
e ..
™ [ga)[(m) HammonsVirginia VanWert)C Chief Probation Officer
S virginia
(| Ream, Matt
0 = . VanWertlC Probation Officer
(g (m) SemerMike VanwertC Prabation Officer -
EEE msemer
(= Sparks, Nancy
0 e = neparke VanWertlC Probation Officer

Step 8 — Verify that the users were successfully enrolled into the selected courses by
reading the system generated message at the top of the page.

Welcome, Noah | My Account | Help | Relias Connect | Logout
oo, THE SUPREME COURT of OHIO

i“ll %‘3 Ohio Probation Officer . :
% £ TRAINING PROGRAM ROLE: Supervisor »

TRAINING & ENROLLMENT

Learners successfully added to queue. Most enroliments are completed within a few minutes. You may continue working in the system while enrollments are being
processed.

COURSE PROPERTIES o + SHOW DETAILS

CURRENTLY ENROLLED ENROLLMENT
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--- Select the Ohio Probation Officer Training Program Curriculum ---

--- and Enroll a Single or Multiple Staff ---

Step 1 — Login to the Relias LMS (http://odrc.training.essentiallearning.com/)

;w-ﬂwom%'l‘r-na SurrREME COURT of OHIO

Ohio Probation Officer
TRAINING PROGRAM

SIGN IN
*Required Field
UserMName*  Yourhame

Password® esesssssessss

Forgot Your User Name or Password?

Step 2 — Click on Training & Enroliment

¢~ Relias - Noah Altenburger - Windows Internet Explorer =] S
G@ = [ http: Jodrc. training. essentialiearning.com L earring/Curricuia. aspx = @ Gnngle
File Edit View Favorites Tools Help
U Faverites | 5 ¢ Refias £3 Reviewlik B ELDEV (ELM) Signn () QA
(@ Relias - Noah Altenburger xlgcm—mm( | | 3~ B - [ dm - Page~ Safety~ Toos~ (@~
Welcome, Noah | MyAccount | Help | Relias Connect | Logout
{rw-w- THE SUPREME COURT of OHIO
D I Ohio Probation Officer 5 F
P, o) % TRAINING PROGRAM RO Upevisads

TRAINING & ENROLLMENT

Curricula & Enrollment CURRICULUM LIST EXPORT CURRICULA »

-
( Search
.

Courses & Enroliment

Career Paths & Enrollment Title

Type
Ohio Probation Officer Training Program :' MNon-Recurring
CURRICULUM HELP System Overview for Supenisars

@ One-Time Only

Curriculum & Enrollment

) 77
Oveniew Video 0 Welcome & System Overview i One-Time Only

My training plan
worksheet =3

Crosswalks
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Step 3 — In the Curriculum List click on Ohio Probation Officer Training Program Title or

the Enrollment button |-£-| to enroll either a single user or multiple users into.

/~ Relias - Noah Altenburger - Windows Internet Explorer

G@v |&] http:/fodr. training. essentiallearning.com L earning/Curricuia. aspx =l {EHE}@ B coocle EE]
File Edit View Favorites Tools Help

i Favortes | ¢ Relas £F Revielink 5% ELDEV ELM) Signn ) QA

(@ Relias -Noah Altenburger | | 0 ~ B - [ o= v Page~ Safety~ Toos~ @~

Welcome, Noah | MyAccount | Help | Relias Connect | Logout
oo, THE SUPREME COURT of OHIO
i W‘E % Ohio Probation Officer
TR

TRAINING PROGRAM

ROLE: Supervisor »
TRAINING & ENROLLMENT

Curricula & Enrollment CURRICULUM LIST EXPORT CURRICULA,

/
( Search
\,
Courses & Enrollment

Career Paths & Enrollment

7, Non-Recurring
CURRICULUM HELP ster S

@) One-Time Only
Curriculum & Enroliment Wi —— ) [ —
OverviewVideOO elcome & System Overview ) One-Time Only
My training plan
worksheet 73

Crosswalks

Step 4 — Click the Enrollment button on the Curriculum’s currently enrolled page.

of_:}.[. T ————— o oet vt ages Cin s weiD) = | 18 1 :’:a"',a‘,l...\-
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1870k -t Wt | (3 TR vt [

P —

B-n-._g.. Pace = Salety + Toos = i+
WViicone, Nowh | M) &
(‘Sml Surmrmy. Cousr of Omo
-

* Ohlo Probasion Officer
TRAMNNG PROGRAM

BOLE Sopmrvinor »

COURSE PROPERTIES

CURRENTLY ENROLL i ENROU MENT

LEARNERS EMROLLED D wmen! meont o

Fawty A2
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Step 5 - Select users you want to enroll in the curriculum by clicking their checkbox.
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Step 7 — Verify that the users were successfully enrolled into the curriculum by reading the
system generated message at the top of the page

Welcome, Noah | My Account | Help | Relias Connect | Logout
oo, THE SUPREME COURT of OHIO

i D H ¥ Ohio Probation Officer ROLE: Supervisor »
TR

TRAINING PROGRAM

TRAINING & ENROLLMENT

Leamners successfully added to queue. Most enrollments are completed within a few minutes. You may continue working in the system while enroliments are being
processed.

COURSE PROPERTIES <C | 5 | +SHOW DETAILS

CURRENTLY ENROLLED ENROLLMENT
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