
Ohio Judicial Center 
Public Use Permit Application 

 
Organization:  
 
Contact Name:        Title:  
 
Address:  
 
Telephone:     Fax:    E-mail:   
  
The sponsoring organization is one of the following: 
 

____ Governmental or educational organization 

____ Law firm, corporate law department or similar organization 

____ Organization of the legal or judicial profession 

____Organization dedicated to architectural or artistic interests, or the preservation of historic public places

 
Nature of Event   
 
The event involves one or more of the following (check all that are applicable): 
 

____ The history of the Supreme Court of Ohio or the judicial branch of Ohio government;  

 ____ An awareness and understanding of the role of the bar and the judiciary, and the significance of the principle     
         of the rule of law in a constitutional democracy; 

 ____ Educational, business or social gatherings for tax exempt organizations 

____ The study of law or the scholarly comparison of legal systems 

 ____ The promotion and understanding of the importance of art and architecture and the preservation  
          of historic public places, or the artistic, architectural, and historic features of the Ohio Judicial Center. 

 
Requested Date of Event:      Preferred Time:       to  
 
Requested Space:        Planned Number of guests:  
(See description of available spaces below and links to photographs) 
If a public use permit is granted, the sponsoring organization will be contacted by Supreme Court staff regarding the event 
logistics. Please see Guidelines on the public use of the Ohio Judicial Center below and sign compliance agreement. 
 

AGREEMENT OF COMPLIANCE WITH OHIO JUDICIAL CENTER BUILDING AND GROUNDS 
REGULATIONS AND GUIDELINES: 

I have read and agree to comply with the Ohio Judicial Center Building and Grounds Regulations and Guidelines:  
 
 
Permit Applicant’s Signature:        Date:  
      
Return this application with check for administrative fee of $50.00 payable to The Ohio Judicial Center Foundation, Inc. to:  
Vikkie Wilson, Ohio Judicial Center Meetings and Events Coordinator, 65 South Front Street, Columbus, Ohio 43215. 
 
Administrative fee and usage fees waived if (check if applicable): 

____ The organization or entity receives financial or in-kind support from the Supreme Court of Ohio  
____ The organization receives financial or in-kind support from the Supreme Court of Ohio and is devoted to the law,  

legal education, art, architecture, or the preservation of historic public places  
____ The organization is a governmental office or entity   



Public Use Details from the Ohio Judicial Center Building & Grounds Regulations 
 
 Guideline 36-1. Public Use of the Ohio Judicial 
Center: 

(A) General Principles. All public usage of the 
Ohio Judicial Center is controlled by the 
Supreme Court of Ohio. Usage must be 
approved in advance and a permit issued 
under procedures established by the 
Commission.  Usage shall be limited to the 
following: 
 

(1) Governmental or educational entities; 
 

(2) Organizations of the legal or judicial 
professions; 

 
(3) Organizations dedicated to architectural or 

artistic interests, or the preservation of 
historic public places; 

 
(4) Law firms, corporate law departments, or 

similar organizations. 
 

(B) Purposes of Public Use.  The purpose of the 
public use must be consistent with the design and 
fundamental purpose of the Ohio Judicial Center.   
Usage for artistic, charitable, civic, educational, 
governmental, judicial, or law-related functions as 
described below in most cases will be considered 
appropriate.   Usage for purposes such as sales events or 
other business-related purposes by for-profit 
organizations, private parties, weddings, fundraisers, 
issue advocacy, or political rallies, will not be 
considered appropriate.  Public usage shall be consistent 
with the purposes in this guideline and centered on one 
or more of the following general themes: 
 

(1) The history of the Supreme Court of Ohio 
or the judicial branch of Ohio government; 

 
(2) An awareness and understanding of the role 

of the bar and the judiciary, and the 
significance of the principle of the rule of 
law in a constitutional democracy; 

 
(3) The study of law or the scholarly 

comparison of legal systems; 
 

(4) The promotion and understanding of the 
importance of art and architecture and the 
preservation of historic public places, or the 
artistic, architectural, and historic features 
of the Ohio Judicial Center. 

 
(C) Other Limitations on Public Use. The 

following limitations apply to any application 

for or permissible public use of the Ohio Judicial 
Center: 

 
(1) The usage shall not interfere with the 

primary use of the Ohio Judicial Center. 
 
(2) The usage shall be appropriate to the 

physical context of the Ohio Judicial Center. 
 
(3) The usage shall not unduly burden the 

management or operations of the Ohio 
Judicial Center. 

 
(4) The usage shall not create a hazard to the 

safety of the public or state employees. 
 
(5) The usage shall not expose the State to, or 

create unreasonable risk of exposure to, 
expenses or damages. 

 
(6) The usage shall not be in violation of local, 

state or federal laws, rules or regulations. 
 
(7) There shall be equal access for all groups 

for the use of the Ohio Judicial Center 
regardless of race, religion, color, national 
origin, sex or handicap. 

 
(8) Building security rules and procedures shall 

be followed in all cases. 
 
(9) The issuance of a permit for use of the Ohio 

Judicial Center shall not imply endorsement 
or approval by the State of Ohio, the 
Supreme Court of Ohio, or the Commission 
of the actions, objectives, or views of the 
permit holder.  

 
(10) The Office of Facilities Management 

reserves the right to limit the use of the 
Ohio Judicial Center, at any time, due to 
unforeseen operational circumstances.  
Every reasonable effort will be made to 
alleviate the effects of any such limitation. 

 
(11) The Court Room, Robing Room, private 

chambers of the Justices, and other 
restricted areas within the Ohio Judicial 
Center, are not available for public use. 

 
(12) The usage shall not relate to any matters 

pending before the Supreme Court. 
 

 
 



(D) Public Use Permit; Additional Fees; 
Conditions of Permitted Usage. 

 
(1) Any person wishing to obtain a permit for 

use of the Ohio Judicial Center may submit 
an application in writing on the form 
specified by the Supreme Court Office of 
Facilities Management. The application 
shall be accompanied by an administrative 
fee of fifty dollars.  No member or employee 
of the Supreme Court and no entity 
established by the Supreme Court shall be 
required to obtain a permit to hold a 
meeting, event, or other gathering in the 
Ohio Judicial Center. 

 
(2) If a permit is granted, in addition to the 

administrative fee the permit holder shall be 
responsible for a usage fee that may be 
levied in accordance with a schedule 
adopted by the Office of Facilities 
Management and with the approval of the 
Administrative Director.  The usage fee is 
levied for the purpose of assisting the 
Supreme Court in maintaining and 
promoting the artistic, architectural, historic, 
and educational purposes and integrity of the 
Ohio Judicial Center.  The usage fee will be 
discussed and agreed upon by the permit 
applicant in advance. The usage fee will be 
billed to and paid by the permit holder prior 
to the date of the event.  If any additional 
charges are incurred during the event, the 
permit holder will be billed for those 
additional charges at the completion of the 
event. 

 
(3) In addition to the exemption provided for in 

division (D)(1) of this guideline, the 
administrative and usage fees shall be 
waived by the Office of Facilities 
Management for any of the following 
organizations or entities: 

 
(a) An organization or entity that 

receives financial or in-kind support 
from the Supreme Court; 

 
(b) A nonprofit organization that 

receives financial or in-kind support 
from the Supreme Court and that is 
devoted to the law, legal education, 
art, architecture, or the preservation 
of historic public places; 

 
(c) A governmental office or entity. 

(4) All fees collected pursuant to this guideline 
shall be transferred to the Ohio Judicial 
Center Foundation and used for public 
charitable and educational purposes 
consistent with the Foundation’s articles of 
incorporation and code of regulations. 

 
(5) The permit holder may be required to 

provide a surety bond based upon the nature 
of the permitted event in order to guarantee 
payment of any property damages or other 
liability arising from the event.  The bond 
amount will be as determined by the 
Supreme Court. 

 
(6) The permit holder shall use the Ohio 

Judicial Center in a careful and responsible 
manner during the term of the permit, 
keeping the building clean, undamaged, and 
free of debris. The permit holder will be 
responsible for any costs or damages 
resulting from the use of the Ohio Judicial 
Center.  

 
(7) In general, the Ohio Judicial Center will be 

available for use only during the business 
work week between the hours of 8:00 a.m. 
and 8:00 p.m. 

 
(8) Corporate banners and signs on sticks, poles, 

or stakes are prohibited.   
 
(9) The use of stickers, labels, cellophane or 

other pressure-sensitive tape, screws, nails, 
or other physical fasteners and mounting 
techniques that may adversely affect the 
structural or decorative condition of the 
Ohio Judicial Center is prohibited.  

 
(10) Smoking is prohibited within the Ohio 

Judicial Center. 
 
(11) No equipment, apparatus, machine, or 

vehicle may be brought into the Ohio 
Judicial Center without the prior written 
approval of the Office of Facilities 
Management of the Supreme Court. 

 
(12) Use of sound projection equipment must 

be approved in advance, shall be in 
compliance with local noise ordinances, and 
used in a manner so as to not interfere with 
the regular operations and activities of the 
Ohio Judicial Center. 

 



(13) No food, beverages, or merchandise 
shall be sold or dispensed at the Ohio 
Judicial Center without the express written 
consent of the Office of Facilities 
Management.  No licensed street vendors or 
other transient vendors will be permitted to 
use the Ohio Judicial Center.  Only caterers 
approved by the Office of Facilities 
Management of the Supreme Court will be 
permitted to provide on-site food service. 

 
(14) Staff security and maintenance 

personnel only will be utilized at the event, 
under the direction and control of the Office 
of Facilities Management of the Supreme 
Court. 

 
(15) The permit holder shall retrieve all 

materials left behind from the approved 
event within two business days.  After that 
time, any remaining materials may be 
disposed of at the permit holder’s expense. 

(16) The permit holder shall indemnify and 
hold harmless the State of Ohio and the 
Commission against any and all claims, 
demands, actions, or causes of actions, 
together with any and all losses, costs, or 
related expenses asserted by any person or 
persons for bodily injury, death, or property 
damages resulting from or arising out of the 
permitted use. 

 
(17) The failure of a permit holder to comply 

with this guideline or any additional terms 
of an issued permit shall be grounds for the 
Office of Facilities Management taking 
either or both of the following actions: 

 
(a) Revoking an issued permit; 
(b) Denying a future permit application 

submitted by the permit holder. 
 

 



Ohio Judicial Center Spaces Available for Public Use 
Click Room Name to View Photo 

 
 

Tier One Spaces: 
 
Conference room 103: 280 sq. ft. conference room 
     10 guests 

Room cost $150 
 

Conference Room 107: 228 sq. ft. conference room 
     10 guests 
   Room cost $150 
 
Conference Room 109: 315 sq. ft. conference/ 

video room     
12 guests 
Room cost $150 

                                                 
 
 

Tier Two Spaces: 
 

Taft Map Room: 748 sq. ft. conference room 
     20 guests 

Room cost $250 
 

West Hearing Room: 620 sq. ft. hearing room  
  3-person bench; witness table;  

   Reporter’s desk 
   45 gallery seating 

Room cost $250 
  
Dining Room   735 sq. ft. 
Small Cap.:  32 guests 

Room cost $250 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Tier Three Spaces: 
 

Dining Room   3,135 sq. ft.   
Large Cap.:    100 guests 

Room cost $500 
 

Dining Room:  1,053 sq. ft. eating space 
   80 guests 
   Room cost $500 
 
Conference Room 281: 1,242 sq. ft. conference room 
     80 guests 
   Room cost $500 
 
Judicial Education  2,280 sq ft.   
Center, Room 101:     Theatre seating for 100 guests  
   With Tables, 80 guests 
   Room cost $500 
 
South Hearing Room: 1,044 sq. ft. conference room  

 20 guests or more, dependent  
upon setup 
Room cost $500 
 

North Hearing Room: 1,026 sq. ft. hearing room 
   7-person bench 
   60 gallery seating 

Room cost $500 
      
Native American:  1,640 square feet  
Lobby   Capacity dependent upon setup 

Room cost $500 
          
Rule of Law/   2,189 square feet 
Reading Room in Capacity dependent upon setup 
the Law Library:   Room cost $500 
    
North Plaza:  4,176 square feet   
Exterior    Capacity dependent upon setup 

Space cost $500 
      
South Plaza: 3,581 square feet   
Exterior Capacity dependent upon setup 

Space cost $500  
 

Grand Concourse: 5,871 square feet  
   Capacity dependent upon setup 

Room cost $750 
 
 
 

 
 



  
Event Resources 

 
 
 

CATERERS 
 

Milos Catering & Banquet Services 
980 West Broad Street 
Columbus, Ohio  43222 
614.224.0104 
www.cateringbymilos.com/catering/b
oxlunches.aspx 
 
Sandman Gourmet 
Rich Rores, Owner 
440 Polaris Parkway, Suite 160 
Columbus, Ohio  43082 
614.839.7263 
www.sandmangourmet.com 
 
Shane’s Gourmet Catering 
447 East Livingston Avenue 
Columbus, Ohio  43215 
614.358.5555 
www.shanesgourmetmarket.com 
 
Cameron Mitchell Catering Company 
Melissa Johnson  
Director of Catering 
1245 Olentangy River Road 
Columbus, Ohio  43212 
614.297.0870 
www.cameronmitchell.com/catering/c
ateringmenus  
 
Monaco’s Catering 
Attn: Melanie 
4555 Cleveland Avenue 
Columbus, Ohio  43231 
www.monacoscatering.com  

 
 
 
MUSICIANS 
 

Natalie Hoffman 
Harpist 
740.927.7224 
 
Arnett Howard 
Jazz musician 
614.358.1888   
877.554.1888 (toll free)  
http://www.creolefunk.com 
 

 
 
 
 
SHUTTLES 
 

Urban Express 
614.253.7000 
877.840.0411 (toll free)  
http://www.urbanexpress.biz 
 
Brewster Travel 
800.386.9693 
www.brewstertravel.com 
 
Columbus Transportation 
614.372.0533 
www.columbuscoach.com 
 
Lakefront Lines 
614.476.1113 
www.lakefrontlines.com 
 
Metropolitan Shuttle 
866.556.3545 
http://www.metropolitanshuttle.com/c
olumbus-charter-bus.php 
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